AJIMUHHUCTPALIUS
T'OPOJCKOI'O OKPYT A POILIAJIb
MOCKOBCKOU OBJIACTH

INOCTAHOBJIEHUE
or B L BOTE N 10

r. Pomans

06 YTBEPXACHHUU aAMHUHUCTPATUBHOI'O PErilaMCHTA
npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCJIYI'H 110 BblAa4e pa3pemeHHf/'1 Ha BCTYIIVICHHUEC
B 6pa1< JIMLaM, JOCTUTIIHMM BO3pacTa EeCTHAAAaTH JICT

B coorBercTBHM ¢ PenepanbHbiM 3aKkoHOM OT 27.07.2010 Ne210-®3 «O06
OpraHu3aluy TPEJOCTaBIEHUSI TOCYAAPCTBEHHBIX MU MYHHMLMIAIBHBIX YCIYI»,
[I0OCTAHOBJIEHHEM AJIMHUHHUCTpaMK ropojackoro okpyra ot 18.10.2010 Ne532 «O
[Topsake pa3pabOTKU U yTBEPXKACHHUA AaJMUHUCTPATUBHBIX pErJaMEHTOB
IPENOCTaBIeHHUs] MyHUIUIAIBHBIX YCIYr» U B LENSIX NPUBEACHUS HOPMATHBHO-
MPaBOBBIX aKTOB B COOTBETCTBUE C ACHCTBYIOIIHUM 3aKOHOATEIECTBOM

I[TOCTAHOB/JIAIO:

1. YrBepauts IpularaeMbli aJIMHUHUCTPATUBHBIN periaaMeHT
MPEeI0CTaBJICHUS] MYHUIUMINIAJIBHON YCIIYTHU 110 BblJaue pa3pelleHni Ha BCTYIIJIEHNE
B Opak juiaMm, JOCTUTIIMM BO3pacTa LIEeCTHAALATH JIeT.

2. OpraHu3alUOHHO-IPAaBOBOMY  OTZAENy AJIMHUHHUCTPALUU TOPOACKOTO
okpyra Pomans (Macnoa E.I.) o6ecrieunTts:

2.1. onyOnMKOBaHWE HACTOSILIETO IOCTAHOBJIEHUsS B rasere «Poluanbckuit
BECTHHUKY;

2.2. pa3MellleHUe HACTOSIIero ITOCTAaHOBJIEHMs Ha O(QULHMATIBHOM caiTe
ropojckoro okpyra Pormans MockoBckoit obnactu;

2.3. pa3MenieHue CBEAEHUN O MYHULUIAIBHOM YCIYyrH II0 Bbljaye
paspellieHui Ha BCTyIUJIeHHE B Opak JulaM, JOCTUTIIMM BO3pacTa INECTHAALATH
JIeT Ha OQHIMAIBHOM caliTe ropoJcKoro okpyra Pomans MockoBckoit obnacT B
Peecrpe MYHULHUITAITBHBIX yCIayr (byHKLM), MIPEIOCTaBIEMBIX
(OCyIIECTBISIEMBIX) OpraHaMHM MECTHOI'O CaMOYMNpPaBJIEHHUs TOPOJCKOIro OKpyra
Porans;

Ha ¢enepanbHoM [loprane rocyaapcTBEHHBIX M MYHMLHMIIAIBHBIX YCIYT B
denepallbHOM peecTpe rocy1apCTBEHHBIX U MyHHULIUITAIBHBIX YCIIYT;

B MECTax MPeI0CTaBICHUS YCIYTH.

3.TlpusHaTh  yTpPaTMBIIMM CHJy  IIOCTAHOBIE€HHE  AJIMHUHHUCTPALUU
ropoackoro okpyra Pomams ot 27.07.2014 Ned57 «OO6  yTBepKIeHHH
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aJIMUHMCTPATUBHOT'O perjaMeHTa MpeJOoCTaBIeHUs MYHULMNAIBHON YCIyTH II0
BbIIaYe pa3pelleHri Ha BCTyIUIGHHEe B Opak JsMlaM, AOCTUIIIMM BO3pacTa
LIECTHAAUATH JIET».

4. KoHTpoJIb 3a BBINOJHEHUEM JAHHOTO IIOCTAHOBIICHWS BO3JIOKUTH Ha
3aMmecTuTenss [ 7aBel  AJMUHUCTpallid — ropojackoro  okpyra  Pomains
[TapBapko E.A.
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IEHUIO0 A TMHHUCTpPALUU
rxj Oprra Pormass

$u70__2016r. N T

AI[MI/IHI/ICTB’ASFI&BHLHZ PEI'JIAMEHT
HpeﬂOCTaBJIeHI/ISI MyHI/ILII/HIaJIBHOI/I ycnym 10 BbIJIAa4eC paBpeHIeHI/II/I Ha
BCTyHJIeHPIe B 6pa1< JunaM, J0CTUT'IIHUM BO3paCTa mIiecTHaauaTu JIeT

[. O0uue nmoioKeHus

1. AJIMUHHUCTPATUBHBIN perjiaMeHT NMPeIOCTaBICHUSI MyHHULUIIAIbHON
YCIYTH MO BbIJaye pa3pelleHUil Ha BCTyIUIEHHE B Opak JIMIlaM, JOCTUIIIUM
BO3pacTta IIecTHaalaTtu JeT (Jnajnee — aAMHUHUCTPATUBHBIA perjamMeHT)

yCTaHaBIUBAeT CTAaHJAAPT MPEJOCTABICHNUS] MYHULUIIAJBHON yCIyTrd 110 BblAa4ye
paspelleHdid Ha BCTyIUIeHHME B Opak JuIaM, JOCTUTIIMM BO3pacTa
mIeCTHaAUATH  JeT  (Jajsee —  MyHUUMNOAIbHas  yciyra), COCTaB,
MOCJIe0BATeIbHOCTh U CPOKM aJIMUHUCTPATUBHBIX Npoueayp (AeHCTBUH) IO
IPEeAOCTABICHUIO MYHULMINAIbHOM yciayru, TpeOOBaHUsS K MOPSAKY HX
BBITTOJIHEHUS, (OPMBI KOHTPOJsS 3@ MCIOJHEHUEM aJIMUHUCTPATUBHOIO
periamMeHnTa, 10Ccy1eOHbIN (BHECY1eOHbIM) MOpSIAOK 00)KaJ0BaHUs pELICHUN U
nevictBuil (O6e3melcTBUSI) AJIMUHUCTpPALlMM TOpPOACKOro okpyra Pomans,

MPEIOCTABISIOIIUX MYHHIUNIAIBHYIO  YCIYTY, NOJKHOCTHBIX — JIMLL
AIMUHHUCTpallUM TOpPOJACKOro okpyra Pomanb, 100 MYHHULUIAIBHBIX
CIy’KalluX.

.8 AJIMUHUCTPATUBHBIM periaMeHT pa3padOoTaH B LENSX MOBBILIEHUS

KadecTBa M JOCTYIIHOCTH MPEAOCTaBI€HUSI MYHULMUINAIBHOW YCIYyTH IpPH
OCYIIECTBIICHUU MTOJTHOMOYUM AJMUHUCTPALIMU FTOPOJACKOro okpyra Pomans.

JInna, uMeromye nNpaBo Ha MOoJy4YeHHe MYHULUIIAIbHON yCIyTH

3. MyHuuunanpHas yciyra npeaoctaBisieTcsi GU3MYECKUM JULaM, a
UMEHHO: HECOBEPIIEHHOJETHUM (U3UUECKUM JIiMllaM, JOCTUILIMM BO3pacTa
IIECTHAALATHU JIeT (Jajnee — 3asBUTENIN).

[Ipu oOpamieHWH 3a MOJy4YeHHEM MYHULMIAIbHOW YCIYTM OT HUMEHHU
3asBUTENIe  B3aWMMOJEWCTBHE C  OPraHU3alMOHHO-NIPABOBBIM  OTHEJIOM
AIMHUHUCTpPAIIUA TOPOJCKOro OkKpyra Pomanbs BhpaBe OCYILIECTBIATh HX
YIOJHOMOYEHHBIE MPEeCTABUTEIH.

TpeGoBaHuUs K MOPSAIKY HHPOPMUPOBAHHUS O MOPSJIKE MPeaOCTaBIECHUS
MYHULIMNIATBHON yCIyTH

4. NudbopmupoBaHue rpaxiaH o0 NOpAAKE  I[PEeJOCTaBIECHUS
MYHULUIAIBHON YCIYyrd OCYUIECTBISETCS MYHHLUMNAIBHBIMU CIy KalUMU
AIMHUHUCTpAlMU  TOPOJACKOro  okpyra  Pomans W CcOTpyIHHUKaMH



MyHHUIIUNIATBHOTO Ka3éHHOTO YYpeXJIeHUs TOpoACKOoro okxkpyra Pomans
MockoBcko#t  obnmactu  «PomanbCkuii  MHOTOQYHKLMOHANBHBI  LEHTpP
IpeIoCTaBIeHUS rocyJapCTBEHHBIX u MYHULIUIIATbHBIX yCIIyT»,
pacroj0)XeHHOTO Ha TePPUTOPUHM ToOpojacKoro okpyra Pomans (namee —
MHOTO(YHKIIMOHAJIBHBIN LEHTP).

5. OcHOBHBIMU TpeOOBaHUAMH K HWHGOPMHUPOBAHUIO TpaxIaH o
nopsiiKe MpegoCTaBIEHUS MYHULUNAIBHOU YCIYTU SBISIIOTCS HOCTOBEPHOCTH
penocTaBIsieMOl WHGOPMALIMK, YeTKOCTh U3JI0KeHUs UH(POpPMalLUM, MOJHOTA
UHQOPMHUPOBAHHUS.

B. Nudopmanus o nopsiike NpeaoCcTaBlIeHUs] MyHULIMIAIBHON yCIyTH
COIEPKUT CIeayIolle CBeIeHUS:

1) HauMeHOBaHMEe W MOYTOBBIE ajgpeca AIMHHUCTPALIMd TOPOJCKOIO
okpyra Poianb, OTBETCTBEHHOTO 3a IPEIOCTAaBIEHNE MYHULUIIAJIBHONA YCIIYTH,
1 MHOTO(YHKIIMOHAJIBHOT'O LEHTPA;

2) cipaBo4Hble HOMepa TeleGoHOB AIMUHUCTPALUH TOPOIACKOTO OKpyTa
Powans, OTBETCTBEHHOrO 3a NpPENOCTABICHUE MYHHUIMNAIBbHONW YCIyrd, HU
MHOTro(GyHKIHOHANbHOTO IIEHTPA;

3) agpec opULIHATBHOTO CaliTa ropoackoro okpyra Pomans MocKkoBCKO#M
obmacTh ¥  MHOTOQYHKIMOHAJIBHOIO  I€HTpa B  HHGOPMAIMOHHO-
TeJIeKOMMYHHKaIMoHHOM ceTH «MHTepHeT» (nanee — ceTb IHTEepHET);

4) rpadux paboThl AIMUHHUCTpPALlMd TOPOJCKOro OKpyra Pormmrans,
OTBETCTBEHHOI'0O  3a  MpPEAOCTaBIEHHWE  MYHHULUIAJIBbHOM  yCIyrd, H
MHOTr0(yHKLIMOHAJbHOTO IIEHTPA;

5) TpeboBaHUEe K MUCHMEHHOMY 3alpocCy 3asiBUTEJIed O MpeJoCTaBIeHHH
uH(pOpMaLUK O MOPSAAKE MPENOCTABICHUS] MyHHUIIUITATLHON yCIyTH;

6) nepeyeHb NOKYMEHTOB, HEO0OXO0UMBIX IS OJy4YEeHUS
MYHHUIUIIATBHON YCIYTH;

7) BBIIEPXKKHU U3 MPABOBBIX aKTOB, COAEPKAIIAX HOPMBI, PETYIHUPYIOILIHE
JeSITEebHOCTH [0 NPEJOCTABICHUIO MYHULIMITAJIBHON YCIIYTH;

8) TeKCT aAMUHUCTPATUBHOIO PETJIaMEeHTa C MPUJIOKECHUSIMH,

9) kpaTkoe oOmnHUcaHHEe TOpsSAKa TMPEeIOCTABIECHHUS MYHUIHIAIbHOM
yCIyTH;

10) o6pa3usl opopmiieHUsT TOKYMEHTOB, HEOOXOAUMEBIX IS MOJy4eHHUs
MYHULUINIAJIBbHON YCIYTH, U TpeOOBaHUS K HUM;

11) nepedyenp TUNOBBIX, Hauboyee aKTyaJbHBIX BOIPOCOB TpakJaaH,
OTHOCSIIMXCS K KOMIIETEHIUHM AIMHHUCTpALlMUA TOPOJICKOTO okKpyra Pomrans,
MHOT'O0()YHKIIMOHAJIBHOTO I[EHTPa U OTBETHI HA HUX.

7. WNHdopmanus o mopsiike mpeIocTaBIeHUs] MyHUIIUNIATBHON YCIyT
pa3MelnaeTcss Ha MH(GOPMAaIlMOHHBIX CTEHaX B MOMEIICHHUIX AIMUHHCTPAIUU
ropoicKoro  oxkpyra Pomans ¥ MHOTOQYHKIMOHAJIBHOTO  ILEHTPA,
NpeJHa3HAaYEeHHbIX [UIs [pUeMa 3asBUTeNed, Ha OoQHUIMAIBHOM caiTe
ropoackoro oxpyra Pomane MockoBckoit obiiactd U OMHIIMAIBHOM CalTe
MHOTrOQyHKIMOHAJIBHOIO IIeHTpa B ceTd MHTepHer, B (GeaepanbHOi
roCcy1apCTBEHHOU MH()OpPMaALIMOHHOH cucreMe «Enunpii roprail
roCy1apCTBEHHBIX M MYHUIUINAIBHBIX ycayr (GyHKUui)» (manee — EnpunHbii



MOpTal TOCYAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT), B TOCYIapCTBEHHOM
nHpopManroHHOW cucteme MockoBckoi ob6nactu «Ilopran rocyrapcTBEHHBIX
¥ MYHULHMNAIbHBIX yeuyr (GyHkuuii) MockoBckoi obnactu» (nanee — ITopran
roCyJapCTBEHHBIX U MYHHUIIMIANBHBIX ycIyr MOCKOBCKON 00JIacTH), a TaK XKe
NpefocTaBuseTcs M0 TelehOHY H JJIEKTPOHHON I0YTe IO OOpalleHHuIo
3asBUTES.

8.  CmpaBounHas uH(MOpMalMs O MECTe HaXO0XAEHUs AIMHUHUCTPALUU
rOpoackoro okpyra Pomanb, OTBETCTBEHHOrO 3a  IPENOCTaBICHUE
MYHULMNAIbHON YCIYyTH, MHOTO(QYHKIHMOHAJIBHOIO LIE€HTpAa, OPraHoB U
OpraHu3aliii, y4acTBYIOLIUX B MPEIOCTABICHUU MYyHULMNAIbHON YCIyTrH, HX
MOYTOBEIE ajnpeca, oduIHaIbHbIle CalThl B ceTH VIHTepHeT, MHGOPMALHUIO O
rpadukax paboThl, TeJePOHHBIX HOMepax U anpecax 3SJIEKTPOHHOM IIOYTHI
npenactaBieHa B [IpunoxeHun 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpu oO0meHuu ¢ TrpaxJaHaMM MYHULMIAJIbHBIE CIyXKallKe
AJMUHUCTpALIUU TOpPOJCKOTO OKpyra Pomane 5 COTPYAHUKH
MHOTO(DYHKIIMOHAJIBHOT'O LIEHTpa 00f3aHbl KOPPEKTHO X BHHMMATEJIbHO
OTHOCUTBCS K TpakJaaHaMm, He YHHXKas KX YEeCTU U JOCTOMHCTBA.
NubopmMupoBaHUe O TMOpPSAKE NPENOCTaBIEHUS MYHULHUNAIBHON YCIyrH
HEOOXOIMMO OCYIIECTBIISITh C MUCIOJb30BaHUEM OQUIUAIBHO-AEI0BOr0 CTHIIS
peyu.

II. CranmapT npeaocTaBiIeHUs MyHULIUIAIBHON yCIyrU
HanMeHoBaHMEe MYyHULIUMIIAJIBHOU yCIyTH

10. MyHuuunaaipHas ycjayra no BblJade pa3pelleHUd Ha BCTYIJICHUE B
Opak nuuam, JOCTUTLIMM BO3pacTa LIeCTHAAATH JIET.

HaumeHoBanue opraHa, np€aoCTaBJIAOMIEr0O MYHHUIUIIAJIBHYIO YCIIYT'Y

11. TIlpemocraBieHue MYHULMNAIBHOW yCIYTH  OCYILIECTBIISETCS
AnMuHHCTpalnuel ropoackoro okpyra Pomanes MockoBckoi 06nacTu, B JIHIE
OpraHU3allMOHHO-NIPABOTO oOTAesNa AJIMUHUCTpAUUM TOPOJCKOr0 OKpyra
Pomane, mo MecTy JXHUTeNbCTBa JHUI, >KEJAlOUIUX BCTYNHTh B Opak u
JOCTUTIIMX BO3pacTa MIEeCTHAAUATH JeT (Jajnee — opraH, NpeaoCTaBISIOIINN
MYHHUUMIIAIbHYIO YCIYTY).

B cinyyae eciu MecTO KUTENbCTBA OJHOTO U3 JIUL, KEJTAUIUX BCTYNUTh
B Opak W JOCTUTIIMX BO3pacTa IIECTHAAUATH JIeT OTJIMYHOE OT MecTa
)KUTEIbCTBA APYTOro JHIA, >XKeJarollero BCTYNUTh B Opak U JOCTUTILETO
BO3pacTa WLIECTHaJALATHA JeT, TO 3asfBJI€HHWE Ha BbIJAYy pas3pelleHus Ha
3aKJIOYeHHe Opaka TMoJaeTcsi B  COOTBETCTBYIOLIYIO  aIMHUHUCTPALUIO
MyHUIUINIAIBHOTO 00pa3oBaHusi MockoBcko# 061acTu, o BEIOOpY 3asiBUTENEH.

12.  AIMuHHCTpanuss TOpPOACKOrO oOkpyra Pomans opraHusyer
MPEeAOCTaBIIEHNE MYHULUNAIBHONW YCIYTH IO NPUHLUUIY «OJHOrO0 OKHa», B TOM
qycie Ha 0a3e MHOrO(yHKIIMOHAIBHOTO ILIEHTpPA.



13.  Oprassl, nNpegocTaBagOMIME MYHULUIIAIBHYIO YCIYTry IO BblIaye
paspelieHUd Ha BCTyIUIeHMe B Opak JuIlaM, JOCTHIIIMM BO3pacTa
[IeCTHAALUATH JIeT, MHOTOGOYHKIMOHAIbHBIH ILeHTp, Ha ©0aze KOTOpPOro
OpPraHM30BaHHO TMPEJOCTaBJI€HUE MYHULUNAIbHOW YCIyTHW, HE BIIpaBe
TpeGoBaTh OT 3asBUTENS OCYIIECTBJIEHUS [AEHCTBHH, B TOM 4YHUCIE
COTJIaCOBaHUH, HEOOXOAMUMBIX ISl MOJYYEeHUs MYHHUIUNAIbHOW YCIyrd H
CBS3aHHBIX C OOpallleHHeM B HHBIE TOCYJapCTBEHHblE OpraHbl (OpraHbl
MECTHOTO CcaMOyIpaBJieHHWs]) U OpraHM3allH, 3a HCKIIOYEHHEM IOJyYeHUs
YCIIYT, BKJIIOYEHHBIX B MEPEUYEeHb yCIYyT, KOTOPhIE SBJISIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMH TSI TIPEOCTaBICHHS MYHULIMIAIBHBIX YCIYT, YTBePKICHHBIN
B YCTaHOBJIEHHOM MOPSIAKE.

PesynbTaT npenocTaBiieHUs MyHULIUMINIAIBHON YCIYTH

14. PesynbpraTamu IIpEeNOCTaBIIEHUS MYHULATNIAJIbHOU yCIyTH
SIBJISIFOTCSL:

1) Belgaua paspelleHuss Ha BCTyIUIEHHME B Opak JHIlaM, JOCTUTIIUM
BO3pacTa IIEeCTHAALATH JIET;

2) BbIJaya YyBEJOMJIEHMS 3asBUTENsI 00 OTKa3ze B pa3pellieHud Ha
BCTYIUIEHHE B Opak, NOCTUTIIMM BO3pacTa LIECTHAAUATH JieT, 0(OpPMIIEHHBIH
Ha OyMaXHOM HOCHUTeJe HJIM B DJJIEKTPOHHOH (opMe B COOTBETCTBHH C
TpeOOBaHUSAMU JIEHCTBYIOIIET0 3aKOHOATEIHCTBA;

3) OTKa3 B MpPeNOCTaBIEHUH MYHULMNAIbHON yCIyrd, opopMIeHHBIH Ha
OyMa)XHOM HOCHUTEJEe WJIM B DJJEKTPOHHOW ¢(opMe B COOTBETCTBHH C
TpeOOBaHUSIMU JIEMCTBYIONIEr0 3aKOHOJATeIHCTBA.

Cpok peructpauuu 3amnpoca

15. 3ampoc 3asgBUTENs O MNPEeAOCTABIEHUM MYHHUIHUIAJIBHON YCIyTH
perucTpupyercs B AIMHUHUCTPALlMU ropoJcKkoro okpyra Pomans B cpok He
nosgHee 1 pabGodero [HS, CIEQyIOIIETO0 3a JHEM [OCTYIUIEHHS B
AJIMUHHCTpAIUIO TOPOJACKOT0 OKpyra Pomans.

16. Peructpauus 3ampoca 3asiBUTEJ 0 IIpeOCTaBIEHUHU
MYHUIUIIAJBHON  YCIYru, IEepeJaHHOro Ha OyMaXXHOM HOCHTelle U3
MHOTO(QYHKLIMOHAIBHOI'O LEeHTpa B AJMHHHUCTPAIHIO TOPOJCKOr0 OKpyra
Pomane, ocymecTBiaseTcs B CPOK He no3aHee 1 pabodero nHs, CIeAYIOLIETO 3a
JHEM IOCTYIUJIEHUS] B AJMUHHUCTPAIUIO TOPOJICKOro oKpyra Pomais.

17. Peructpauus 3ampoca 3asiBUTEJS 0 IIpe1OCTaBIECHUHU
MYHULUIIAIBHON yCIyrd B (opMe 3JIeKTPOHHOTO IOKYMEHTa IOCpEeACTBaM
Enunoro moprana rocyaapCTBEHHBIX W MYyHULUNAIbHBIX ycayr, [loprana
roCyJapCTBEHHBIX UM MYHHUIUNAIBbHBIX ycIyr MOocKoBCckoli  o0jacTy,
OCYUIECTBIIIETCS B CPOK He Mo3aHee 1 pabouero AHS, CIEAYIOUIErO 3a JHEM
NOCTYIUJIEHUS B AIMUHUCTPALIMIO TOPOACKOTO OKpyra Pormrans.

Cpok mpenocTaBlieHHS MyHULIUIIATBHON YCIyTH



18. Cpok mpenocraBieHUss MYHULUHUNAIBHON YCIYTH HE MOXET
npeBbiath 20 KaJeHIApHBIX AHEH C AaThl PErUCTPAllMM 3ampoca 3asBUTENS O
NpeaoCTaBJIeHU MYHHUUNAIbHOA YCIYIrd B AJIMHUHHUCTpPalldd TOPOACKOro
okpyra Pomains.

19. Cpok mnpenocraBieHUs] MYHUUMIAIBHOW YCIyrH, 3ampoc Ha
MoJy4YeHHe KOTOpPOil TMepelaH 3asBUTEJIEM 4Yepe3 MHOTro(yHKLHOHAJIbHBIH
IEHTp, HCYMCISIeTCs CO JHsA perucTpaldu 3ampoca Ha IIOJNy4YeHHue
MYHHIUNAJIBHOU YCIyrd B AIMHUHUCTpPALMU IrOPOICKOro okpyra Poians.

20. Cpoku mnepenauu 3amnpoca O MPENOCTABICHUU MYHUIUNAIBHON
YCIYTd W TIpHUJIaraeMblX HOKYMEHTOB M3 MHOrO(QYHKLUHMOHAJIBHOTO LEHTpa B
AIIMUHHCTpAIIMIO TOPOJCKOTO OoKpyra Pomane, a Takxke nepenadyu pesyibrara
MYHULMNAIBHONH YCIYyrd U3 AIMHHUCTpPAIlMU Tropojckoro okpyra Pomans B
MHOTO(YHKLIMOHAJIBHBI  LEHTP  YCTAHABJIMBAIOTCA  COTJAIIEHHEM O
B3aUMOJIEHCTBUHU MeEXIYy AIMUHUCTpauued ropoackoro okpyra Pomane u
MHOTO(DYHKIMOHAJIBHBIM LIEHTPOM.

21. Bsipaua (HampaBJIeHHE) pe3yapTara peI0CTaBIEHUS
MYHULIMNAIBHONH YCIYTHM OCYIIECTBISETCS B CpPOK, HE IMpeBbIIIAIOMUN 3
KaJleHAapHBIX THEH.

HpaBOBBIe OCHOBaHHA MMPEAOCTABIICHUSA MyHHLIHHaHbHOﬁ yCiyru

22. [IlpemocTaBieHHe MYHHIUMNAIBHONW YCIYrd OCYILECTBISETCS B
COOTBETCTBHH C:

1) Koncturyuueir Poccuiickoit ®@enepaunu (Poccuiickas razera Ne7 ot
21.01.2009, Cobpanue 3axkoHomatenbcTBa Poccuiickoir ®enepanuu Ned ot
26.01.2009, cT. 445);

2) CemeiinbiM Konexcom Poccuiickoit @enepauuu ot 29.12.1995 Ne223-
®3 (Poccuiickas razera Nel7 ot 27.01.1996, CoOGpanue 3akOHOJATEIbCTBA
Poccuiickoit ®enepanuu Nel ot 01.01.1996, cT.16);

3) ®enepanbHbiM  3akoHOM 0T 06.10.2003 Nel31-®3 «O6 ob6mux
NpUHLUIAX OpraHu3alMd MECTHOro caMoyImpaBieHus B Poccuiickoit
O®enepauun» (Poccuiickas razera Ne20 ot 08.10.2003, Cobpanue
3akoHojarenscTBa Poccuiickoit ®enepanuu Ne40 ot 06.10.2003, ct.3822,
[TapnamenTtckas razera Nel86 ot 08.10.2003);

4) ®enepansubiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHuzauuu
IpeqoCTaBIeHUs] TOCYyAapCTBEHHBIX U MYyHHUIUNanbHbIX ycinyr» (Poccuiickas
razeta Nel68 or 30.07.2010, CoOpanue 3akoHonaTelbcTBa Poccuiickoii
®enepauuu, Ne31 ot 02.08.2010, c1.4179);

5) ®enepanbabiM  3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpauieHuit rpaxaaH Poccuiickoir ®enepaunu» (Poccuiickas
razera Ne95 ot 05.05.2006, CoOpanme 3akoHOJarenbcTBa Poccuiickoit
@enepauun Nel9 ot 08.05.2006, c1.2060, ITapnamentckas razera Ne70-71 ot
11.05.2006);



6) ®enepansabiM  3akoHOM oT 15.11.1997 Nel43-®d3 «O6 akrax
rpaxganckoro cocrtosiuus» (Poccuiickas razera Ne224 ot 20.11.1997,
Cob6panue 3akoHonatenbcTBa Poccuiickoit @enepauuu Ned7 ot 24.11.1997, cr.
5340);

7) ®enepanbHbiM 3akoHOM oOT 28.07.2012 Nel33-®3 «O BHeceHUH
W3MEHEHHH B OTHEJbHBIE 3aKOHOHaTebHble aKkThl Poccuiickoii ®Penepanuu B
[eJsIX YCTpaHeHUS OTPaHUYEHHH s TPEedOCTAaBICHUS T[OCYIapCTBEHHBIX
MYHULIHUIAIBHBIX yCAyr 1O OpUHOHIY «omHoro okHa» (Cobpanue
3akoHomaTenbcTBa Poccuiickot ®enepamuu Ne31l ot 30.07.2012, cr.4322,
Poccuiickas razera, Ne172 ot 30.07.2012);

8) INloctanoBnennem IIpaBuTenbcTBa  MOCKOBCKOM  obmacTd  OT
25.04.2011 Ne 365/15 «O6 ytBepxnenun Ilopsinka pa3paboTku U
yTBEPXKICHUS aIMHUHUCTPATUBHBIX periaMeHToOB UCIIOJTHEHUS
rocyaapCTBEHHbIX byHKIMR " aIMUHUCTPATUBHBIX  pErjlaMeHTOB
IpeaoCTaBlIeHUs] TOCYIapCTBEHHBIX YCIYI LEHTPAJIbHBIMU HUCIIOJHUTEIbHBIMU

Oopra’samu rocy1apCTBEHHOU BJIACTH MockoBckoi obnactu,
rocyaapCcTBeHHbIMU opranamu Mockosckoit ob6nactu» (ExxenneBnsie HoBocTu.
[TonmockoBee  Ne77 ot  05.05.2011, HWHdopmMaunoHHBIA  BECTHHK

[IpaButenbcTBa MockoBcko#t ob6mactu, NeS ot 31.05.2011);

9) YcraBom roponackoro oxpyra Pomane MockoBckoir ob6nacty,
yTBEepKJIeHHbIM pelienueM CoBeTa [emyTaTOB TOpPOACKOro okpyra Pomamns
MocxkoBcko# o6actu ot 25 utoss 2007 Nel/24;

12) UHcTpyKLUHEN Mo AeI0NpOU3BOACTBY B AIMUHUCTPALIUUA TOPOACKOTO
okpyra Pomanpe (yTBepXI€HHOU NMOCTAaHOBJIEHHEM [ J1aBbl TOPOACKOr0 OKpyra
Pomrans MockoBckoii o6mactu ot 20.12.2007 Ne529);

13) PermamenToM AJOMHUHUCTpalldd TOPOACKOTO OKpyra Pomans,
yTBEPKIAEHHBIM IOCTaHOBIeHHEeM [7aBel ropojackoro okpyra Pomans ot
24.03.2008 Ne97 (c yueToM M3MEHEHUH, BHECEHHBIX MOCTAaHOBJIEHHEM | aBbI
ropojackoro okpyra Pomans ot 23.03.2009 No88).

HcuepnpiBaromuii nepedeHs JOKyMEHTOB, HEOOXOIUMBIX, B
COOTBETCTBUM C HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickoit @enepanuu,
HOPMaTUBHBIMU IIPABOBBIMHU aKTaMu MOCKOBCKOH 00JacTH U
MYHHUIUTIAJBHBIMUA MTPABOBBIMU aKTaMU, [l TPEIOCTABICHUS] MYHUIIUTIAIBHON
YCIYTH, yCIyT, HEOOXOIUMBIX U 00513aTENbHBIX JJIsl €€ NMPeloCTaBIeHHs,
CIOCOOBI UX TMOJyYSHUs 3asiBUTENISIMU, B TOM YHUCJIe B 3JIEKTPOHHOU hopme, U
MOPSIOK UX MpeloCTaBICHUS

23. Ilpu oOpameHun 3a T[OJyYEHHEM MYHULUNAIBHONW YCIyTH
3asBUTEJIb IPEJOCTABIISET:

1) 3asiBnenue (obpazer npencrasneH B [Ipunoxenuu 3);

2) IOKYMEHTBI, YJOCTOBEPSAIOLINE TUUHOCTh 3asiBUTEIIECH;

3) DIOKyMeHTBl, TOATBEpPXJAAIOLIMe YyBaXHUTENbHYIO IpPUYUHY Ha
BCTyIUUIEHHME B Opak Julam, JOCTHTIIMM BO3pacTa LIeCTHAJLATH JeT (CIpaBka
YUpeXKICHUS rocyJapCTBEHHO 13R85 MYHULUIIAJIbHON CUCTEMBI



3/IpaBOOXpaHEHUs] O HaJUYUU OEpeMEeHHOCTH, HEINOCPEACTBEHHYIO YIpoO3y
YKU3HHU OJHOT'O M3 JIUII, )KEJAIIKUX BCTYIIUTh B OpaK);

4) CBUIIETENILCTBO O poXxAeHUU obmero pebeHka (nmereil) y muL,
KEeJAIUX BCTYIIUTh B Opak, U CBUIETENbCTBO 00 YCTAHOBJIEHUHU OTLIOBCTBA.

B kadecTBe MOKyMeHTa. YJOCTOBEPSIOIIEr0 JUYHOCTb, MOXKET ObITh
NpEICTaBIEeH OJUH U3 CIEAYIOMUX T0OKYMEHTOB:

nacrnopT rpaxnaaHuHa Poccuiickon @enepauuu, YAOCTOBEPSIOLIAI
JTUYHOCTh rpaxkaaHuHa Pocculickoii ®@enepanun Ha tepputopuu Poccuiickon
Qenepanuu;

nmacrnopT  rpaxnaanuHa  Poccuiickonn = ®enepauuu, — SABISAIOIIMHACH
JOKYMEHTOM,  yIOCTOBEpPSIIOLIMM JIMYHOCTh  rpaxaaHuHa Pocculickoit
denepanuu 3a npenenamu Poccuiickoit @enepaunu (a1 rpaxnaad Poccuiickoit
®denepanuu, TMOCTOSHHO MPOXUBAIOUIMX 3a [peAellaMu  TEppUTOPHUH
Poccuiickoit ®enepanun);

JUTIJIOMAaTUYEeCKUN MacrmopT, B TOM YHUCJE COJAEPKALIUU DJIEKTPOHHBIE
HOCUTENU UHPOPMALIUK;

cny»)eOHBIH MacnopT, B TOM UMUCJIE COAEPKALIUN IJIEKTPOHHbIE HOCUTEHU
uHpopMaLIny;

nacrmopT Mopsika (yIOCTOBEpEHHUE JTUYHOCTH MOpPSIKA);

yIOCTOBEpEHUE JMYHOCTH BOEHHOcIyxkamero Poccuiickoin denepanuy,
BOCHHBIN OMJIET BOGHHOCTYKAIIEro;

HHBIE JOKYMEHTBI, IpHU3HaBaeMble B COOTBETCTBUU C (eaepaabHbIM
3aKOHOJATeIbCTBOM JIOKYMEHTAMH, YJOCTOBEPSIOIIMMH JIMYHOCTh I'paXJaHUHA
Poccuiickoit ®enepanuu;

MacrnopT HHOCTPAHHOrO  rpaxkJaaHMHa  JUOO  HMHOM  OKYMEHT,
YCTAHOBJIEHHBIM (enepalbHbIM 3aKOHOAATEIbCTBOM MJIM IPU3HABAEMbIA B
COOTBETCTBUM C MeEXIyHapoAHbIM aoroBopoMm Poccuiickoir ®enepauuu B
KayecTBe  JOKYMEHTa,  YJAOCTOBEPSIOLIEro  JIMYHOCTH  WHOCTPAHHOI'O
rpaXkJaHUHa;

JOKYMEHT, BbIIaHHBIH MHOCTPAHHBIM I'OCYJapCTBOM U NPU3HABAEMbIM B
COOTBETCTBHM C MEXAYyHapoJIHbIM jaoroBopoM Poccuiickoil ¢enepanuu B
KadyecTBe JOKYMEHTA, yJAOCTOBEPSIOIIEro JIUUHOCTD JIMLA 0e3 rpakIaHCTBa;

pa3pelieHde Ha BpeMEHHOe IMpOXHMBaHHWE B BHJAE JOKyMEHTa
yCTaHOBJIEHHOU (hOpMBI, BbIJaBa€MOT0 ULy 0€3 rpakJaHCTBa, HE UMEIOLLIEMY
JOKYMEHTA, YIOCTOBEPSAIOIIEr0 €ro JUYHOCT;

BH/JI HA KUTEIHCTBO (B OTHOIIEHUH JIMIA 0€3 rpakJ1aHCTBA);

WHBIE JOKYMEHTBI, peayCMOTpPEHHbIE benepalbHbIM
3aKOHOJIaTeILCTBOM WJIM MPU3HABAEMblE B COOTBETCTBUMU C MEXAYHApPOIHBIM
noroBopom  Poccuiickoit  ,DPenepauriu B KayecTBe  JIOKYMEHTOB,

yIAOCTOBEPSIONIUX JTUYHOCTH JUlla 0e3 rpakJaHCTBa).

24. B OymaxHoW Buiae (opma 3asBIeHUS MOXKET OBITh IOJIydyeHa
3asBUTEJIEM  HEMOCPEJCTBEHHO B  OpPraHU3allMOHHO-IIPABOBOM  OTJIEJIE
AJIMUAHHUCTpAIlMA TOPOJCKOro oKpyra Pomranbs uiM MHOro(yHKUHOHAJIbHOM
[EHTpE.



25. @opMma 3asBlieHUs AOCTYINHA [JIsl KOMUPOBAHUS M 3aIlOJIHEHHUS B
3JIEKTPOHHOM BuJe Ha EXMHOM moprane rocyAapCTBEHHBIX U MYyHHUIUIATbHBIX
yeanyr Ha Iloprajne rocyaapcTBEHHBIX U MyHHLUINATIbHBIX ycIyr MOCKOBCKOM
o0yacTd, Ha opuUIMAIBLHOM caiiTe ropoackoro okpyra Pomans MockoBckoin
o0nacTy B CeTH HMHTepHET www.roshaladm.ru, a Takxke MO 0OpalleHUIO
3asBUTEJISI MOXKET OBITH BBICJIaHA Ha aJpec ero 3JIeKTPOHHOM MOUTHI.

HcdepnbiBaromuii nepeueHb J0KYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU MMPABOBBIMU aKTaMHU JJIS
pea0CTaBIeHUs] MYHHUIIUNIAIBHON YCIyTH, KOTOPble HAaXOASATCS B
pacropsHKEeHWHU roCyJapCTBEHHBIX OPraHOB, OPraHOM MECTHOI'O
caMOyTpaBJIEeHUs] U UHBIX OPTaHOB MOJABEIOMCTBEHHBIX UM
OpraHu3alMsiX, Y4acTBYIOIIUX B MPEeA0CTABICHUN MYHHULHUNAIbHBIX
YCIIYT, ¥ KOTOPBIE 3asiBUTEJIb BIIpaBe MPeJOCTaBUTh 110 COOCTBEHHOM
HHHUIMATHBE, & TaKXKe CIIOCOObl UX MOJyUYeHHUsI 3asiBUTE/ISIMUA, B TOM
quclie 3JIeKTPOHHOH (popme, MOPALOK UX NPEeJOCTABICHHUS

26. OTCYTCTBYIOT [JOKYMEHTBI, HEOOXOJUMBIE B COOTBETCTBUHU C
HOPMATUBHBIMM NPAaBOBBIMHM aKTaMU IS IPEJOCTABJIIEHUS MYHHUIIMIIAIBHON
YCIIYyTH, KOTOPBIE HAaXOATCS B PACHOPSIKEHUH TOCYIapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOTO CaMOYIpaBJIEHUsS U HUHBIX OPraHOB W I1OJBEIOMCTBEHHBIX
UM OpraHu3alusix, y4acTBYIOILIHMX B MPEJOCTABICHUU MYHULUNAIBHBIX YCIYT,
U KOTOpBIE 3assBUTENb BIIpaBe MPeJICTaBUTh 10 COOCTBEHHON MHUIUATHUBE.

27. AIMUHHCTpaUUs TOPOACKOTro OKpyra Pomans,
MHOTO(GYHKIIMOHAIBHBINA LIEHTP HEe BIpaBe TPeOOBATh OT 3asiBUTEJIA:

MpeNoCTaBJIeHUs] JOKYMEHTOB M HH(GOpPMalLMUU HIM OCYILECTBICHHUS
JIEUCTBUM, MPENOCTABICHUE UJIU OCYILIECTBIECHHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMHU  aKTaMH, PETYJUPYIOLIUMH  OTHOILIEHMUS,
BO3HHUKAIOIIIKE B CBSI3U C NIPEAOCTABIEHUEM MYHULIUIIATBHOU YCIYTH;

NpeAoCTaBJIE€HUE NOKYMEHTOB U HH(POpMaLMM, KOTOpPble HaXOAATCS B
pacnopsbkeHUM (denepaJbHbIX OpPraHOB HCIOJHUTE/IbHONW BJIACTH, OPraHoB
rocyJIapCTBeHHBIX  OMOKeTHBIX  (OHJOB,  HCIOJHUTEIBHBIX  OPraHOB
rocynapcTBeHHOW BiacTu cyObekra Poccuiickoit ®enepauuu, OpraHos
MECTHOTO caMoOyIpaBlieHUs JUOO MOABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM
opraHaM WJIM  OpraHaM MECTHOIO  CaMOYIIpaBJI€HUs  OpraHM3alui,
y4acTBYIOIIMX B MPEAOCTABICHUU MYHHULMIIAIBHON yCIYyI'd, B COOTBETCTBUU C
HOpPMAaTUBHBIMU NpaBOBBIMU akTaMu Poccuiickoit denepauuu, HOpMaTUBHBIMH
NMpaBOBBIMH aKTaMHd MOCKOBCKOW 001acTH, MyHULMIAIbHBIMU IIPAaBOBLIMU
aKTaMHU.

HC'—ICpI‘IBIBaIOH_[I/Iﬁ I[EPEIYCHDb OCHOBAHMM JIJIs1 OTKa3a B npueme
JOKYMECHTOB, H606XO,Z[I/IMBIX IJI IpE€AO0CTAaBJICHUS MyHHHHHaHBHOﬁ yCiyru

28. OcHoBaHHU4 JJis OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IJIS
IpeloCTaBIeHHUs MYHUIIUTIAJIBHON YCIYTH OTCYTCTBYIOT.



I/IcqeanIBa}oumﬁ [epeUCHb OCHOBAHUM 115 IMPUOCTAaHOBJIEHUHU UITH
OTKaz3a B MNPE€AOCTAaBJIICHUHA MyHHHHHaHBHOﬁ YCIyTHu

29. OcHOBaHHMSIMH [UJI1 OTKa3a B INPeJOCTABIECHUU MYHUIUIAIBHOM
YCIIyTH SIBIISIETCS:

1) BeIsSIBIIEHHE B 3ampoce Ha MpeloCTaBlIe€HUE MYHMIUIIAIbBHOW YCIyIrH
UId B TPEACTAaBIEHHBIX JOKyYMEHTaX HEJIOCTOBEpPHON, HCKAXXEHHOW HWIIH
HEMOJIHOM HWH(pOpMalUKWH, B TOM 4YHCJIE MPEJOCTaBICHUE 3asiBUTEJIEM
JOKYMEHTOB, CpOK JEHCTBHUS KOTOpPBIX Ha MOMEHT IIOCTYIUIEHUS B
AIMUHUCTpPALMIO TOpPOJACKOro okpyra Pomans B COOTBETCTBUM C
NEeWCTBYIOIIUM 3aKOHOJATEIbCTBOM UCTEK;

2) mojayva 3asBJIE€HUS U JOKYMEHTOB JIMLIOM, HE BXOISAIIUM B IE€peYeHb
JUIl, YCTAHOBJEHHBIM 3aKOHOJATEIbCTBOM M IIYHKTOM 3 HacTOSALIEro
aIMUHUCTPATUBHOI'O PETJIAMEHTa;

3) Hempe/cTaBIeHUE 3asBUTE]EM OJHOrO WM Oosiee JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 23 HACTOSIIEero aIMUHUCTPATUBHOIO periaMeHTa;

4) TEKCT B 3ampoce Ha IMpedoCTaBI€HUE MYHULMIIAIBHONW YCIYyrd He
MOAaeTCsl TPOYTEHUIO JTUOO OTCYTCTBYET;

5) OTCYTCTBYIOT O0cOOble OOCTOSATENbCTBA, YCTAHOBJIECHHBIE IIYHKTOM 23
HACTOAIIEr0 aJMHHUCTPATHBHOIO perjaMeHTa, KOTOpble [OJDKHBI OBITh
MOATBEPKACHBI TOKYMEHTAJIbHO;

6) IOKYMEHTBI, TMpeJCcTaBlieHHble B COOTBETCTBUM C IMyHKTOM 23
HACTOSIIEro  aJIMUHUCTPATUBHOIO  perjaMeHTa, He  COOTBETCTBYIOT
TpeOOBaHUSAM, NIPEAbSIBISIEMbIM K HUM 3aKOHOAATEIbCTBOM.

30. TIlucemenHoe  pemeHue o0  OTKaze B  IPEAOCTaBIECHUHU
MYHUIIMTIAJIBHON yCIyrd noanuceiBaetcs I'naBol ropoackoro okpyra Poians
U BBIJAETCS 3asiBUTEJIIO C YKa3aHUEM NIPUYUH OTKa3a.

[To TpeGoBaHWIO 3asBUTENS, pelleHHe 00 OTKa3ze B IIPEeNOCTABICHUU
MYHHUIUITATBHON YCIYTU MPeJOoCTaBIsieTCs] B 3JIEKTPOHHON (opMe MM MOXKeT
BBIZABAThCs JIMYHO HMJIM HAIpaBisAThCSA MO MOYTE B NMUCbMEHHOU Qopme nubdo
BBIAETCS Yepe3 MHOTOQYHKIMOHAIBHBIN LIEHTP.

31. OcHoBaHus J1s1 IPUOCTAHOBJICHUS Npe10CTaBIEHUS
MYHHUIUNAJIBbHON YCIYTUd OTCYTCTBYIOT.

[TepedeHs yciayr, HEOOXOAUMBIX U 00513aTENIbHBIX [ MPEJIOCTaBIEHUs
MYHHUIUITATBHOW YCIYrd, B TOM YHUCJIE CBEAEHHUS O JOKYMEHTax
BbIJIaBa€MBbIX OpraHU3alUsIMHU, YUaCTBYIOLUIMMHU B NIPEJOCTABICHUH
MYHHULUNAIbHON YCIYTH

32. VYcnyru, HeoOxoauMmble M 00s3aTeNbHbIE Ji IPENOCTaBIEHUS
MYHULHUINAIbHONU yCIYTH, OTCYTCTBYIOT.

[Topsinok, pa3Mep U OCHOBAHUS B3UMaHUS rOCY1apCTBEHHOM MOLIJIUHBI
WJIM MHOM IJIATHI 3a NMpeaoCTaBIeHue MYHULIMIIAIBHON yCIyTry



33. [IlpemocTtaBiieHHMe MYHULHUINAIBHOH  YCIyrH  OCYLIECTBIISAETCS
OecmiiaTHo.

MakcuMaIbHBIN CPOK OKUJAHUS B O4epeau MpHU MoJaue 3amnpoca o

[pEeI0CTaBIEHUH MYHHUIIUIIATIBHON yCIyTH, YCIYTH OpraHu3aluy,

YYaCcTBYIOIIEH B MPeIOCTABIEHUN MYHUIIUNIATBHOU YCIYTH, U TIPU
MOJIYUeHHUH pe3ybTaTa MPeloCTaBICHUS TaKUX YCIyT

34. MakcuMalbHOE BpeMsl OXHIaHWUS B O4YepeaU IIpU JUYHOH Iojaye
3asBJIEHHUS] O MPEJOCTAaBICHUM MYHULMIATBHON YCIYTrH COCTaBiIsfeT He Ooliee
15 MuHyT.

35. IllpenenpHass NPOAOKUTEIBHOCTh OXHUIAHUS B O4YEpeaHd IpH
MOJyYEeHUHU pe3yJbTaTa NPEeNOCTaBIEHUS] MyHULUIIAIBHON YCIYyId He JOJDKEH
MpeBbIIIAaTh 1S5 MUHYT.

TpebGoBaHMS K MOMEIIEHUSIM, B KOTOPbBIX NIPeA0CTaBISETCS
MYHHIMMIaJIbHAS YCIIyra, YCIyrd OpraHu3alyy, y4acTBYIOLIEH B
NpeI0CTaBICHUU MYHULIMIIATBHOM YCIyIrd, K MeCTaM OXHUIAHUS U
npuema 3asiBUTeJIel, pa3MelIeHUI0 U OQPOPMIICHUIO BU3YyallbHOH,
TEKCTOBOW M MYJbTHUMEIUNHON HHGDOPMALUH O MOPsIKE
MPEeOCTaBICHUS MYHULUNAIbHON yCIyru

36. IlpenoctraBiieHME€ MYHHULMUNAJIBHBIX YCIYyl OCYLIECTBIAETCS B
CIIELHAJbHO BBIJAEIEHHBIX JJI 3THX LeJed MNOMELIeHUsAX AIMUHUCTpaALUU
ropoJcKoro okpyra Pomrans © MHOTO(YHKIIMOHAJIBHOTO LIEHTpa.

37. Jlns 3asgBuTeNed OMKHO OBITH oOecredeHo YA00CTBO C TOYKHU
3peHus MEeMEeX0JHON TOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOI0 TPAHCIOpTA.
[IyTe OT OCTAaHOBOK OOIIECTBEHHOTO TPAHCIIOPTa A0 IOMEIIEHUN NpuemMa U
BBIJaY¥ JOKYMEHTOB JOJKE€H OBITh 000pyJOBaH COOTBETCTBYIOLIUMU
HHGOPMAITUOHHBIMH YKa3aTesIMHU.

38. B cnyyae ecnu HMeeTCs BO3MOXXHOCTb OpPraHHU3alUU CTOSHKHU
(mapkoBKH) BO3Jie 34aHUs (CTPOEHHS), B KOTOPOM pa3MElIeHO MOMELIEHHE
npueMa U BblJla4¥ JOKYMEHTOB, OPraHU30BBIBAETCS CTOSHKA (IAapKOBKa) IJIs
JUIHOTO aBTOMOOHUJIBHOTO TPAaHCIIOpTa 3asiBUTeNe. 3a MOIb30BaHUE CTOSIHKOU
(mapkoBKOIf) ¢ 3asiBUTeNIEN IIaTa He B3UMAETCH.

39. Jlns TNapKOBKM  CIHEUUalbHbIX aBTOTPAHCIOPTHBIX CpPENCTB
WHBaJIUJ0OB Ha KaXXIOW CTOsSHKe BhlIaeaseTcs He MeHee 10% MecT (HO He MeHee
OJHOT'0 MeCTa), KOTOpbIe He JIOJKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPE/ICTBA.

40. Bxonmn B mnomemeHue IMNpUeMa U BbLAAYU JOKYMEHTOB JIOJDKEH
oOecreynBaTh CBOOOJHBIA NOCTYI 3asiBUTeJel, ObITh 00OpyloBaH ya00HOU
JIECTHULIEH C MOPYYHSAMHU, MIUPOKUMH NPOXOJAMH, a TaKKe MNaHAycaMu s
MepeABUKEHUST KPECEI-KOIISICOK.



41. Ha 3maHuu psaoM ¢ BXOJOM JOJXKHa OBbITh pasMmelleHa
uHbopManMoHHass ~ Tabiauyka  (BbIBecka),  coAep)kallas  CIEAYIOUIYIO
MHGMOpMALHUIO:

HalMEeHOBaHHUE OPraHa;

MEeCTO HaxO0XJIeHUS U IOPUIUYECKUHN aapec;

pexXuM paboThI;

HOMepa TesleOHOB ISl CIIPABOK;

anpec ohULHATBHOIO calTa.

42. ®dacan 30aHUS  JOKEH OBITH 00OpYyJOBaH OCBETUTENIbHBIMHU
npubopamu, MO3BOJISIOUIUMHU MOCETUTENSAM 03HAaKOMMTHCS C
UHGOPMAIIMOHHBIMH TaOJIUYKaMHU.

43. IlomMewmeHnus mnpueMa UM BbIJAYU  JOKYMEHTOB  JIOJIKHBI
npeaycMaTpuBaTh MecTa I OXHUIAaHWUS, HWHPOPMHUPOBAHUS U IpUeMa
3asBUTeNel. B MecTax miis uHGOPMUpPOBaHUS JOJKEH OBITh 0OecredeH JOCTyI
rpakaaH JJisi O3HaKOMJIEHHMS ¢ MH(pOpMalMedl He TOJbKO B 4achkl IpUeMa
3asBJIEHHUH, HO U B paboyee BpeMmsi, KOra prueM 3asiBUTENEeN He BEIeTCH.

44. B mnoMmeuieHMM MpuUeMa M BbIJAYU JOKYMEHTOB OpPraHU3yeTcs
paboTa CIpaBOYHBIX OKOH, B KOJHYECTBE, OOecreyHuBaroUleM MNOTpeOHOCTH
rpakJiaH.

45. XapaKTepUCTUKU TMOMEUIEHWM IpuemMa U BbIJAYU JOKYMEHTOB B
4acTH O0BEMHO-TIJIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX DELIEHWMH, OCBEIIEHHS,
MOXKapHOU 0e30MacHOCTH, MHXEHEPHOT0 000pyI0OBaHUSl  JIOJIKHBI
COOTBETCTBOBATh TPEOOBAaHUSIM HOPMATUBHBIX JOKYMEHTOB, JAEHCTBYIOILIUX Ha
tepputopuu Pocculickoii @enepanuu.

46. TlomemeHus mpuema BbIIauM JOKYMEHTOB 000PYAYIOTCS CTE€HIAMU
(cToiikamu), coaepxallMMU HUHGOPMALUIO O TNOPSAKE IIPEJOCTaBICHUS
MYHUIUNATbHBIX YCIIYT.

47. TlomemeHue mnpueMa M BblJaud JOKYMEHTOB MOXET OBbITh
obopymoBaHO HH(GOPMAIMOHHBEIM TabJl0, MpPeJOoCTaBISAIONIEM UHPOPMAIUIO O
MOpsIIKE TpEeNOoCTaBlIeHUsT MYHHUIMNAIbHONH YCIyrd (BKIIOYas TPaHCISALUIO
BUJICOPOJIMKOB, Pa3bSCHSIOMMUX IOPSAOK IPENOCTAaBIEHUS MYHULUINAIBHBIX
yCIyr), a TaKXe peryJUpYIOLIMM IOTOK «3JIEKTPOHHOW  odepeamn».
HNudopmanus Ha TaGJI0 MOXKET BBIBOJUTHCS B BUJie Oeryuieid CTpoKH.

48. HWudopmaumoHHoe Tabno pa3zmeniaercs psSaAOM CO BXOAOM B
oMeIlleHue TaKuM o0pa3oM, 4TOoObl 00ecrnedyuTh BHUAMMOCTb MAKCUMAJIBHO
BO3MOXXHOMY KOJIMYECTBY 3aUHTEPECOBAHHBIX JIHILI.

49. B MecTtax misi 0)KUIAHUS yCTAHABJIMBAIOTCS CTYJbsl (KpecejbHbIe
CeKLIWH, KpecJia) ISl 3asiBUTEIEH.

B momelieHUH NpueMa U BbIJa4d JOKYMEHTOB BBIIEJISIETCS MECTO IJIS
odopMIIeHHST JOKYMEHTOB, MpeayCcMaTpuBarollee CTOJIbl (CTOMKM) ¢ OlaHKaMu
3asBJICHUN U KaHLEJISIPCKUMH NPUHAIEKHOCTAMM.

B momenieHusx npuemMa U BbIJAYU JOKYMEHTOB MOTYT OBITh pa3MellleHbl
IJaTeXHble TEPMHUHAIbl, MUHU-OQUCH KPEAUTHBIX YUYPEKACHUH I10 IpPUEMY
IJaThl 38 IPeI0CTaBIeHUE MYHUIUNIAIbHBIX YCIYT.



50. MHWudopmanus o ¢GaMUIUM, HMEHM, OTYECTBE MU JOJDKHOCTH
COTpYHHUKA AIMUHHUCTpaLUU rOPOJCKOro oKpyra Pomans u
MHOTO(QYHKLIMOHAJIBHOIO LEHTpa, JOJDKHA OBITh pasMellleHa Ha JIHYHOH
HHGOPMALMOHHOM TabIuyKe ¥ Ha paboueM MecTe CIeLHaIucTa.

51. Jlns 3asBWUTENs, HAXOMslLIerocs Ha MpUeMe, [JOJKHO OBITh
IpeayCMOTPEHO MECTO ISl PacKJIaJKu JOKYMEHTOB.

52. Ilpuem KOMIIJIEKTa JIOKYMEHTOB, HE0OXOUMBIX JUTA
OCyLIECTBJICHUS BbINAYu pas3pelleHud Ha BCTYIUIEHHME B Opak Juuam,
JOCTHUTIIHUM BO3pacTa IIEeCTHAALATH JIeT, U Bblada JOKYMEHTOB, IPU HaJIU4YUH
BO3MOXHOCTH, JOJDKHBI OCYHIECTBISITHCS B Pa3HbIX OKHax (kaOHWHeTax).

53. B noMmemeHusx npueMa U BblJAa4d JOKYMEHTOB pa3MeIaeTcs
aOOHEHTCKUM SIIUK, a TaKXKe CTEeH/l 10 aHTUKOPPYILIMOHHON TemaTuke. Kpome
TOr'0, B IOMEIIEHUSIX MPUEMA U BbIJAYU JOKYMEHTOB MOTYT PaclpOCTPaHATHCS
WHBbIe MaTepuabl (OpolIopsl, COOPHUKH) IO aHTUKOPPYITLUOHHON TeMaTHKe.

[Toka3aTeny MOCTYIMHOCTH U Ka4eCTBa MYHHULUIIAIBHBIX YCIYT (BO3MOXKHOCTD
IOJIydeHUs: HH(POPMAIIHUHU O XOJe NMPeI0CTaBIeHUs] MyHUIMITAIbHON yCIyTH,
BO3MOYXHOCTB MOJIYUYEHHS YCIYTH B 3JIEKTPOHHOU (hopme uiu
B MHOTO(YHKLIMOHAIBHBIX LIEHTPaX

54. Tloka3zarensiMd JOCTYITHOCTH M KaueCTBa MYHMIMIIAIBHOW YCIYTH
SIBJISIFOTCS:

JIOCTOBEPHOCTH MPEIOCTaBIsIEMO rpakjaHaM UH(PpOpMaLnu;

MOJTHOTa UH(OPMUPOBAHUS T'PAK/IAH;

HarJsiIHOCTb bopm peoCTaBIsIeMON UH(pOopMaLH 00
aIMUHHUCTPATUBHBIX IPOLENypaXx;

yno0CTBO W JOCTYIHOCTb TOJydeHUs] HH(DOpMAaLUU 3aABUTEIIMHU O
TIOpsIIKE MPEJOCTaBIEHUS] MyHULUNIAIIBHON YCIyTH;

coOnto/IeHue CPOKOB HCIIOJHEHUSI OTAENbHBIX aJMUHUCTPATUBHBIX
IpOLeAyp ¥ MPelOCTaBIeHUS MyHULIMIIAJBHOM yCIyTry B LEJIOM;

coOmroieHUuit TpeOoBaHUM CTaHIapTa NMPeaOoCTaBI€HUsS MYHULMIAIBHON
yCIIYTH;

OTCYTCTBHE XaJ00 Ha peleHus, AelcTBUs (0e3aelicTBUE) NOTKHOCTHBIX
aul AIMUHUCTpAllMM TOPOJACKOro okpyra Pomane W MyHULMNAIBHBIX
CIIyXall[MX B XOJ€ MPeI0CTaBICHUs MYHULIMIIAJIbHOW YCIIYTH;

MOJTHOTa W aKTyaJlbHOCTh HHQOpPMALMUU O IMOpsAKe IPeaoCTaBIeHUs
MYHUUUIIAJIBbHON YCIYTH.

55. 3agBurensm peJOCTaBISAETCS BO3MOKHOCTb MOJIy4YeHUs
uHpopMaMM O XOJAe MPEeIOCTaBIeHUs MYHULUUNAIbHOM yCIyru W
BO3MOXXHOCTh TOJyYeHHUs] MYHULMIIATBHON YCIyrd B 3JEKTPOHHOH (opme c
ucrojp3oBaHueM [lopTana rocynapCcTBEHHBIX Y MYHHMUMIAIBHBIX YCIyD
MockoBckoli ~ obmactu,  EnuHoro - moprama = rocyJapCTBEHHBIX U
MYHULUIATBHBIX YCAYr W 1O TPUHIUIY «OJHOro OKHa» Ha 0Oaze
MHOTO(YHKIIMOHATBHOT'O LEHTpA.



56. Ilpu MOJy4YEeHUHU MYHHULHANAJIbHOU yCIYTH 3asBUTEIIb
OCyIIeCTBIIsieT He Oosiee 2 B3aUMOJAEHCTBHUM € JOHKHOCTHBIMU JIMIIAMHU.

57. TIpomOmKMUTENbHOCTh OXHAAHHs B O4Yepeau IMpH OOpalleHUuu
3asgBUTEs B AIMHUHHUCTPALMIO TFOPOJACKOro okpyra Pomans 1 MOJydYeHHs
MYHHUIUITIATBHON YCIyTd He MOKeT IpeBbIaTh 15 MUHYT.

Muble TpeGoBaHUs, B TOM YHCIIe YIUTHIBAIOIIHE OCOOEHHOCTH OpPraHU3aliK
Mpea0CTaBIeHNsI MyHHUIUNIAIBHON YCIyTH 110 IPUHILUITY «OJHOr0 OKHa» Ha
0a3e MHOIO(QYHKIIMOHAIBHBIX LIGHTPOB U B 3JIEKTPOHHOH popme

58. 3asBuTeto Mpe0CTaBIISECTCS BO3MOJKHOCTD MOJy4YeHU s
MYHULMTIAIBHON YCIyrd MO MNPUHLHUIY «OIZHOIO OKHa», B COOTBETCTBHH C
KOTOPBIM IPEeNOCTaBIEHUE MYHULUIAIBHON YCIYId OCYIIECTBISETCS IIOCIIE
OHOKpPATHOro oOpalleHus 3asBUTENIs] C COOTBETCTBYIOLIMM 3alpocoM, a
B3aUMOJeicTBHEe ¢  AJIMHUHHUCTpalMedl  ropoackoro okpyra Pomans
OCYILIECTBISIETCS MHOTO(DYHKIHOHANIBHBIM LIEHTPOM 0€3 ydacTHus 3asiBUTEINS B
COOTBETCTBUH C HOPMATHUBHBIMM I[PAaBOBBIMHA aKTaMW M COlJIALIEHUEM O
B3aMMOJIEMCTBUM MeEXJIy AJIMHUHHCTpalueidl roponackoro okpyra Pomans u
MHOTO()YHKIMOHAIBHBIM LIEHTPOM, 3aKIOUYEHHBIM B YCTAHOBJIEHHOM ITOPSJIKE.

59. OpraHusanus NpeaocTaBIeHUsT MyHULMNAIbHOM yciayru Ha 6Oasze
MHOTrO(GYHKIMOHAJIBHOIO IEHTpa OCYIIECTBISETCS B COOTBETCTBHU C
corjamieH’ueM O B3aUMOJAEUCTBUM MeXAy AJIMUHUCTpALUEH TOPOACKOro
okpyra Pomans MHOroQyHKIHOHaJbHBIM LEHTPOM, 3aKJIIOYEHHBIM B
YCTAHOBJIEHHOM TOPSJIKE.

60. MyHuuunaapHas yciyra [IPEIOCTABISIETCS B
MHOTO()YHKIHOHAJIBHBIX LEeHTpax B y4eTOM NpUHLUIIA
SKCTEPPUTOPHUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENIb BIIpaBe
BbIOpaTh JJs1 OOpalleHHs 3a IOoJydyeHHeM MYHULUINAIbHON YCIyru Jro00H
MHOTO(DYHKIIMOHABHBIA LEHTP, PACHOJOKEHHBIA HA TEPPUTOPUU TOPOIACKOTO
okpyra Pomans MockoBcKoi o6nacTH.

61. Ilpu npenocraBieHUU MYHUIUNAIBHON YCIyIr'W yHUBEpPCaJIbHBIMU
CrieliaJucTaMid MHOTO(YHKIIMOHAIBHBIX IIEHTPOB HCIOJHSIOTCS CIEAyIoLIue
aIMUHUCTPATUBHbIE ITPOLIEAYPHI:

1) mpuem 3asBJIECHUS U TOKYMEHTOB, HEOOXOAUMBIX IS IIPEAOCTABIICHUS
MYHHULUIIAIbHON yCIIYTH;

2) BblJjauya JIOKYMEHTa, SIBISIOLIETOCs pPe3yJbTaTOM IIPEeIOCTaBICHUS
MYHHULMTIAJIBHOU YCIYTH.

AJIMUHUCTpPATUBHbIE MPOLEAYPHl IO NPUEMY 3asiBJICHUS U JOKYMEHTOB,
HEOOXOJAUMBIX /ISl IPEJOCTABIECHNUS] MYHULIUITIAJBHON YCIIYTH, a TAK)Ke BblAade
JIOKYMEHTA, SIBJSIOIIErocss pe3yJbTaTOM IIPeNOCTaBIEHUss MYHULMUIIAIbHOU
yCIyTH, OCYLUECTBIISIFOTCS YHUBEpPCaJIbHbIMU crenuaiucTaMu
MHOTO(YHKIMOHAIbHBIX EHTPOB MO MPUHLUITY 3KCTEPPUTOPUATBHOCTH.

62. 3asgBUTE]M HUMEIOT BO3MOKXHOCTb IIOJYUYEHHUs] MYHULUIIAJIbHOMU
yCIOyrd B DJJEKTPOHHOM ¢opme ¢ wucnoab3oBaHueM EjauHoro noprana



rocyaapCTBEHHBIX M MYHHUIMINAIbHBIX ycIyr W lloprana rocy1apCcTBEHHBIX H
MYHHIMIATBHBIX yCIyT MOCKOBCKOH 00/1aCTH B 4acTH:

1) monyueHus MHpOopMaIuu 0 IopsiAKe [IPEIOCTABIIEHUS
MYHULMUIIAJIBbHON YCIYTH;

2) o3HakoMiIeHHs ¢ QopmMamMu 3asBI€HUW U HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISl OJIyYeHHsI MyHULIMNATBHON yCIIyrH, oOecredeHus J0CTyna
K HUM JUJISI KOMTUPOBAHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BHJIE,

3) HampaBlieHWsT  3ampoca W JIOKYMEHTOB, HEOOXOOUMBIX IS
Mpe0CTaBIeHUs] MYHULIUTIAJIBHON yCIIYTH;

4) ocyuiecTBICHUS MOHMUTOPHUHIA xoza NpeaoCTaBIEHUS
MYHULUNAJIBHON YCIIYTH;

5) moyydeHus pe3ylbTaTa MPeJOCTaBI€HUs] MyHULUIAIBHOW YCIYyrd B
COOTBETCTBUH C JE€UCTBYIOLIUM 3aKOHOAATEIbCTBOM.

63. Ilpu HampaBieHMHM 3amnpoca O MNPEJOCTAaBICHUHU MYHHUIHUNAIBLHOU
YCIYrd B JJICKTPOHHOM Qopme 3asBuTenb (GOpMHUPYET 3asBIEHHE Ha
MpeoCTaBlIeHue MYyHULMIAIbHON yCIyrd B (pOpMe 3IEKTPOHHOIO JOKYMEHTa
U MOJAMKUCHIBAET €ro 3JIEKTPOHHOU MOJAMKUCHIO B COOTBETCTBUU C TPEOOBAHUSIMHU
Gdenepanpaoro 3akoHa Ne 63-@3 u TpedoBanusmu DenepanbHOro 3aKoHa
Ne 210-@3.

64. Ilpu HanpaBijieHMs 3ampoca O IpPeJOCTaBIEHUH MYHHULUNAIbHOMN
YCIAYTU B 3JEKTPOHHOU (hopme 3asiBUTENIb BIIPABE MPHUIOKUTH K 3aABICHUIO O
NpeAOCTaBJIEHUA MYHMUUMIIAJIBHON YCIyIr'W NOKYMEHTBI, YKa3aHHbIE B ITYHKTE
23 aIMUHUCTPATUBHOIO perjiaMeHTa, KOTopble (OPMUPYIOTCS U HAIIPABIISIIOTCS
B BHUJE OTIEJNbHBIX (ailloB B  COOTBETCTBUU ¢  TpeOOBaHUSIMHU
3aKOHO/1aTeJIbCTBA.

65. Ilpu HampaBlieHUU 3asiBJIE€HUS U NIpUJIaraeéMblX K HEMY JOKYMEHTOB
B DJJIEKTPOHHOH ¢opMe mpeacTaBUTeseM 3asiBUTENs, JEeUCTBYIOUIUM Ha
OCHOBAHWHU JIOBEPEHHOCTH, JOBEPEHHOCTh [AOJIKHA OBbITh Mpe/CTaBlIeHAa B
dbopMe 3JIEeKTPOHHOrO JOKYMEHTa, MOANUCAHHOTO 3JIEKTPOHHON MOAMNHUCHIO
YIOJHOMOYEHHOIO JIMLA, BBIAAaBLIEero (MMOANKUCABIIEr0) JOBEPEHHOCTD.

66. B Teuenue S5 OHEW ¢ JOaThl HaNpaBJIEHUs 3ampoca O
IpeaoCTaBlIeHUM MYHULMIAIbHONW YCIyrH B 3JIEKTPOHHOHU (opme 3asiBUTEIIb
npeaocTaBsieT B AAMUHUCTPALMIO FOPOJICKOro okpyra Pourans DOKYMEHTHI,
npefcTaBieHHble B MyHKTe 23 aIMUHUCTPATUBHOIO periaMeHTa (B ciyuae,
€Clid 3ampoc W JOKYMEHTBHl B DJJIEKTPOHHOU ¢opmMe He COCTaBJIEHBI C
UCMOJIBb30BAHUEM 3JJIEKTPOHHOW MOIIUCU B COOTBETCTBUU C JEUCTBYIOLIUM
3aKOHOJATEIECTBOM).

67. Jns o00paGOTKM MepCOHAJNbHBIX JaHHBIX TIPU pPErucTpaludu
cyObeKTa MepcoHalbHBIX JaHHBIX Ha EQWHOM mopTalne rocyaapCTBEHHBIX U
MYHULMIAIBHBIX yciayr U Ha lloprane rocy1apcTBEHHBIX U MYHUIUNAIBHBIX
ycayr MOCKOBCKOM 00J1acTy MOJdy4YeHHUe COTIlacHsl 3asiBUTENSl B COOTBETCTBUM
¢ TpeboBaHUsAMU cTaThu 6 DenepanpHOro 3axkona NelS52-@3 He Tpebyercs.

68. 3BasBUTESIM [IPEeAOCTABIISIETCS BO3MOJKHOCTb TSt
npelBapUTeIbHON 3aMUCH Ha TM0Jauy 3asiBJIEHUS U TOKYMEHTOB, HEOOXOIUMBIX



I TpedOoCTaBJIEHUS MYyHULUNAIbHOM Yycuyru. IlpenBapurenbHas 3amuch
MOJKET OCYIIECTBISITHCS CIEIYIOUIMMH CIIOCO0aMU 110 BBIOOPY 3asiBUTEIIA:

IpH JIMYHOM OOpallleHWH 3asiBUTENs] B AJIMUHUCTPALIUIO TOPOJICKOTO
okpyra Pomanb unu MHOro¢yHKIMOHAIBHBINA LIEHTP;

no TtenedpoHy AIMHHUCTpPAllMU ToOpojackoro okxpyra Pomane wunu
MHOTO()YHKIIMOHAJIBHOI'O LEHTPA;

yepe3 oduIUaNbHBIA callT ropojackoro okpyra Pomane MoCKOBCKOHU
o6s1acTé UM MHOTOQYHKIIMOHAJIBHOTO LIEHTpA.

69. Ilpu npenBapuTelbHOW 3alUCH 3asBUTEb COOOILIAET ClEeAYHOLIHE
JlaHHBbIE:

o1 QuU3MUecKoro nuia: (GpaMHINI, HUMs, OTYEeCTBO (IOCJeqHee IMpH
HaJIUYKH );

KOHTaKTHBIA HOMep TeseoHa;

aJipec 3JeKTPOHHOM MOYTHI (IPU HAITUYUHM);

XKeJlaeMble JaTy U BpeMsi IPeCcTaBIeHUs] JOKYMEHTOB.

70. IlpenBaputesbHasi 3amuch OCYILIECTBISAETCS IIyT€M BHECEHHUS
yKa3aHHBIX CBEJEHUM B KHUTY 3allUCU 3asBUTeseHd, KoTopas BeJeTcss Ha
OyMaXXHBIX U/WJIU 3J€KTPOHHBIX HOCUTEIAX.

71. 3asBuUTe0 cOOOIIAIOTCS aTa U BpeMsl IpuemMa JOKYMEHTOB, OKHO
(xaOuHeT) mpueMa JOKYMEHTOB, B KOTOpbIe cienyeT oopatuthkes. [Ipu nuunom
oOpaleHUH  3asBUTEJIIO  BBIJAETCS  TaJOH-NOATBEpP)KAEHHE. 3asiBUTEINb,
3alACaBIIMNMCS Ha TMpuUeM dYepe3 OQGUIMANbHBIA CalT TOPOACKOro OKpyra
Pomane MockoBcKO#M 00J1acTU UM MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, MOXKET
pacrmeyaraTh aHaJol TaJlOHA-NIOATBEPKACHUS.

3anuch 3asBUTENIEH Ha ONpEeeNIeHHYIO JaTy 3aKaHYMBAaeTCs 3a CyTKH IO
HaCTYIJI€HUS 3TOU JaThl.

72. Ilpu oOCyLIECTBIEHUM IMPEABAPUTENIBHON 3alUCH 3asBUTENIbL B
00s13aTeTbHOM TOPSIAKe UHPOPMUPYETCS O TOM, UTO MpeJBapUTEIbHasl 3alIUCh
AHHYJIMPYETCS B Cllydae ero He SIBKM [0 UCTEYEHUU 15 MUHYT ¢ Ha3HAYEHHOTIO
BPEMEHHU IpHUeMa.

3asBHTENISAM, 3aMMCaBIIUMCS Ha TMpueM dYepe3 oOQGUUHANIbHBIM CalT
FOpPOACKOro OKpyra Powane MockoBckoi obnactu
UM MHOTODYHKIIMOHAJIBHOIO LIeHTpa, 3a [eHb [0 IIpUeMa OTIIPaBIIETCH
HallOMMHaHWE Ha YKa3aHHBIM aJpec 3JEeKTPOHHOM IOYTHI O JaTe, BPEMEHH H
MecTe Mpuema, a Takke HHpopMauus o0 aHHYJIMPOBAHWH IPEIBAPHUTENILHOM
3allUCH B CJlydyae He SBKM MO MUCTEUYEHUH |5 MHUHYT C Ha3HaY€HHOI'O BPEMEHH
npuema.

73. 3asButenr B roboe  Bpems  BIpaBe  OTKa3aThbCsd  OT
npeJBapUTEIbHOMN 3aIlIUCH.

74. B oTCyTCTBMM 3asBUTENEH, OOpaTUBLIMXCS IO IpeIBAPUTEIBHOM
3aIUCH, OCYILECTBJSETCS MpUeM 3asiBUTesleil, OOpaTUBIIMXCS B IOpsAIKE
ouepeau.

75. TI'paduxk  mnpuema  (mpueMHOE  BpeMms)  3asBUTEIEHd 1O
npeaBapUTeIbHON 3allUCU YCTaHABJIMBAETCS pyKOBOAUTENEM AJIMUHUCTPALUU



ropoJCKoro oOkxKpyra Pomanp uam MHOFO(i)YHKIlI/IOHa.HI)HOFO OEeHTpa B
3aBUCUMOCTH OT HHTCHCHUBHOCTH o6pameHI/H71.

III. CoctaB, mocaenoBaTeJIbHOCTh U CPOKH BBIITOJHEHHUST aIMUHUCTPATUBHBIX
npouenyp (nerdcTBuil), TpeOoBaHUs K MOPAAKY UX BBIIIOJHEHHUS, B TOM YHUCIIE
0COOEHHOCTH BBIMTOTHEHUS! aIMUHUCTPATUBHBIX NpoLeayp (AeHCTBUM) B
3JIEKTPOHHOU GopMe U MHOTO(PYHKIMOHATIBHBIX LIEHTPAX

76. TlpenocraBieHWe MYHHIMIAIBHOW YCIyrd BKJIIO4YaeT B ceds
clenyrolue aiMUHUCTPATUBHBIE IPOLEAYPBI:

1) mpuem 3asBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHHUS
MYHUIIUTIATBHON YCIIyTH;

2) peructpanus 3asBI€HUS U  JOKYMEHTOB, HEOOXOAMMBIX I
NpeaOoCTaBI€HUsI MYHULIUTIAIbHOU YCIIYTH;

3) NpUHSTHE pELIeHUs] O MpeaocTaBieHuU (00 OTKasze MperoCTaBIeHUs)
MYHULIMIIAJIBbHOU yCIIYTH;

4) Bbllaya JOKYMEHTA, SBISIIOLIEr0OCs pe3yJIbTaTOM I[IpedoCTaBICHHUS
MYHULMTNIAJIBHOU YCIYTH.

biok-cxema npeaocTaBIeHUss MYHULUTIAJIBHONW yCIyTH

77. bnok-cxema mociieqoBaTeIbHOCTH AEUCTBUM NMPHU NPENOCTABIEHUU
MYHUIIMATbHON yCIIyTH npeJcTaBiIeHa B MPUIIOKEHUH 2 K
aIMUHUCTPATUBHOMY perjaMeHTy.

[Ipuem 3asiBJIeHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsl IIPEJOCTABICHHUS
MYHUIIMNIAJIbHON yCIyTH

78. OcHoBaHMEM Ui Hayala OCYLIECTBJIEHUS aJMUHUCTPAaTUBHOMN
OpoUeaypbl IO TMpUeMy 3asBI€HUS M JOKYMEHTOB, HEOOXOAUMBIX JJIis
NpeJOCTaBIeHUS MYHHUIMIIAIBHOM  YCIYTW, SIBISETCS IMOCTYIJICHUE B
AJIMUHUCTPALIMIO TOPOJACKOro okpyra Pomane MM MHOTO(QYHKIHMOHAJIbHBINI
LEHTP 3asiBJICHUS] O NPEJOCTABICHUM MYHULIMIIAJIBHON YCIyTrd U NpUJIaraeMblX
K HEMY JIOKYMEHTOB, IIPEACTABICHHBIX 3aIBUTEIIEM:

a) B AIMUHHUCTPALUIO TOPOACKOro okpyra Pouans:

MOCPEJICTBOM JIMYHOTO OOpallleHNs 3asiBUTEIIS;

MIOCPEICTBOM MOYTOBOI'O OTIIPABIICHUS;

[IOCPECTBOM TEXHUYECKUX CpEelCTB Enunoro nopraia
rocyapCTBEHHbIX U MYHUIMNAIBHBIX yciyr uiau [lopTana rocy1apcTBeHHBIX U
MYHHUIUMTATBHBIX yCIyr MOCKOBCKOM 001acTu;

0) B MHOrOQ)YHKIIMOHAJIBHBIA LIEHTP MOCPEACTBOM JIMUHOI'O OOpalleHUs
3asiBUTEJIS.

79. TIlpuem  3asBNeHUsT W  JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEJOCTABIEHUs] MYHHULHUIIAJIBHON YCIYTH, OCYLIECTBIAIOT COTPYIAHHKH



AJIMUHUCTpAallMd  TOpojAcKOoro  okpyra Pomwane  uId  COTPYIOHHUKH
MHOTO()YHKLIIMOHATBHOIO LIEHTpA.

80. Ilpuwem 3asBIeHHMssT ¥  JOKYMEHTOB, HEOOXOAMMBIX  JJIf
IpeNOCTaBIIEHUS MYHULUIIAIbHON yCIYyTH OCYLIECTBIIAETCH B
MHOTO(GYHKIIMOHAIBHBIX IIEHTPaX B COOTBETCTBUM C COIJIAILIEHHEM O
B3aUMOJIEUCTBUU MeXay AJIMHUHUCTpalMed Topoackoro okpyra Pomans u
MHOTO(QYHKLIMOHAJIBHBIM LIEHTPOM, 3aKJIIOYEHHBIM B YCTAHOBJIEHHOM IOPSIKE,
€CIW UCIIOJIHEHHWE JaHHOW Mpoueaypbl MNPeIlyCMOTPEHO 3aKJIHYEHHBIM
COTJIAILICHUSM.

81. Ilpu mocTymyieHUM 3asiBI€HUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB
OCPEACTBOM JIUYHOTO OOpalieHus 3asiBUTENs B AIMUHUCTPALIMIO FOPOICKOrO
okpyra Pomans uau  MHOrOQyHKUMOHA/IbHBIM  LEHTP, CIELHAJUCT,
OTBETCTBEHHBIH 3a TMpPUEM U PErucTpaluio JOKYMEHTOB, OCYILECTBISET
CJIEIYIOIYIO MOCeN0BATEIbHOCTh IEUCTBUM:

1) ycTaHaBIMBaeT MpeaMeT oOpalleHus;

2) yCTaHaBIMBAaeT COOTBETCTBUE JIMYHOCTH 3asBUTEJs JOKYMEHTY,
YAOCTOBEPSIOILEMY JTUYHOCTD;

3) npoBepsieT ~ HalWuMe  JOKYMEHTa, YJIOCTOBEpSIOILEro  IpaBa
(momHOMOYHSI) TpeAcTaBUTeNs ¢u3ndeckoro Jmauua (B cilydae, €cld C
3asBIIEHHEM 00pallaeTcs NpeaACTaBUTENb 3asiBUTE );

4) ocymIecTBJIsIeT CBEpPKY KOMUN MpPEACTAaBICHHBIX JOKYMEHTOB C WX
OpUTMHaJIaMU;

5) mpoBepsieT 3asBlIeHWE W KOMIUIEKTHOCTb IpHUJIaraeMbelXx K HEMY
JOKYMEHTOB Ha COOTBETCTBHE IEPEYHIO JOKYMEHTOB, IPENYyCMOTPEHHBIX
MYHKTOM 23 aJIMUHUCTPATUBHOI'O perilaMeHTa.

6) mpoBepsIeT 3asiBJICHUE U NpUjIaraeMble K HEMYy JOKYMEHTHI Ha HaJIU4yue
MOAYUCTOK, TMPHUMUCOK, 3a4EPKHYTBIX CJIOB W HHBIX HEOrOBOPEHHBIX
UCIIPaBJI€HUM, CEPbE3HBIX [MOBPEXKAEHUNW, HE MO3BOJAIOIIUX OJHO3HAYHO
UCTOJIKOBATh UX COJlep)KaHUE;

7) ocyllecTBIsIET NPUEM 3asiBJI€HUS M JOKYMEHTOB IO ONHUCH, KOTOpas
COAEPXXHUT IOJHBIM NepedyeHb JOKYMEHTOB, NPEACTABICHHBIX 3asBUTEJIEM, a
IIPY HAJIMYUU BBISIBIIEHHBIX HEOCTAaTKOB - UX ONMCAHUE;

8) Bpy4aeT KOIHIO OMUCH 3asiBUTEIIO.

82. Cneumnanuct MHOroyHKLUHOHAJIBHOI'O LIEHTPAa, OTBETCTBEHHBIN 3a
MpuUeM JOKYMEHTOB, B JIONOJHEHUE K JEHCTBHUSM, YKa3aHHbIM B NyHKTe 81
aIMUHHUCTPATUBHOTO perjlaMeHTa, IpU HAJIUYUU BCeX NJOKYMEHTOB U CBEAEHHUI,
NpPeayCMOTPEHHBIX MYHKTOM 23 aJMMHUCTPATUBHOI'O perjaMeHTa, nepenaeT
3asiBJieHMe U IpujlaraeMble K  HEMY  JOKYMEHTbl  CHELMaTUCTy
MHOro(yHKLIMOHAIBbHOIO  II€HTpa, OTBETCTBEHHOMY 3a  OpraHU3alLHUIo
HalpaBJIeHUs] 3asBJI€HUS M [pUIaraéMblXx K HEMY JOKYMEHTOB B
AJIMUHHUCTpALMIO TOPOACKOro okpyra Porans.

CoTpynHHUK MHOro(yHKLHOHAJbHOIO LEHTpa, OTBETCTBEHHBIM 3a
OpraHU3alMI0 HaNpaBJEeHUs 3asBJIEHUS U NpPUJIaraeMbIX K HEMY JOKYMEHTOB B
AIMHUHUCTpALIMIO TOPOACKOro okxkpyra Powane, opraHusyer mnepegady
3asBJI€HUS] U JIOKYMEHTOB, MpPEJCTAaBIE€HHbIX 3asgBUTEIEeM, B AJIMHHHUCTPALUIO



ropojickoro okpyra Pomanb B COOTBETCTBUH C 3aKJIFOUYEHHBIM COTJIALICHUEM O
B3aMMOJEWCTBUU M MOPSAIKOM JEJOMPOU3BOACTBA MHOTO(YHKIIMOHAIBHOIO
LEHTpA.

83. MakcuManbHOe BpeMs NIpueMa 3asiBJICHUS U NPUIIAraeMbIX K HEMY
JTOKYMEHTOB IpH JINYHOM OOpallleHuH 3asiBUTeNsl He IpeBbliaeT 30 MUHYT.

84. Ilpu oTcyTcTBHHM y 3asBUTeNs, OOpaTHUBLIErocs JIMYHO,
3aIl0JJHEHHOTO 3asBJIEHUS WJIM HE MPaBUJIbHOM €ro 3alO0JHEHWUU, CIIEIHaTUCT
AJIMUHHCTpAIlMA TOPOJACKOro Ookpyra Pomanbs MM MHOro(yHKIHOHAJIbHOIO
[IEHTpPa, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, KOHCYJBTUPYET 3asiBUTEIIS 110
BOIpPOCAM 3allOJHEHUS 3asiBIICHHUS.

85. Ilpu mocTynjeHuU 3asBICHUS U IPUJIATa€MBbIX K HEMY JOKYMEHTOB
B AIMHHHCTpaIMIO TOpPOACKOro okpyra Poirane mocpeacTBoM IOYTOBOTO
OTIpAaBJIEHHUs CIleNUaIuCT AJIMUHUCTpPAUMM TOPOACKOro oxpyra Pouans,
OTBETCTBEHHBIM 3a MPUEM 3asIBJIEHUU U JOKYMEHTOB, OCYLIECTBIISAECT A€HCTBUSA
COrjJacHO NYHKTY 81 aJIMUHUCTPATUBHOTO periiaMeHTa, KpoMe JeHCTBUH,
NpeyCMOTPEHHbIX MNOANYHKTaMM 2, 4 mnyHkTa 81 aIMHUHUCTPATUBHOI'O
periiaMeHra.

Onuchk HampaBIsSIeTCsl 3asBUTEINIO 3aKa3HBIM [OYTOBBIM OTIIPABIECHUEM C
yBeJIOMJICHHEM O BPYYEHHUHM B TeueHue 2 padouux NHEH C JaThl MOJY4YEeHHS
3asiBJICHUS U MpUJlaraéMblX K HEMY JT1OKYMEHTOB.

86. B caywae nmocTymieHus ~ 3ampoca O  IPeNOCTaBIEHUU
MYHHULUTNIAJBHON YCIyrd M NMpUIaraeéMbIX K HEMY JOKYMEHTOB (IIpHU HaJIU4HUH)
B 3JIeKTpOHHOU (opMe mocpenctBoM EnuHOro moprana rocynapCcTBEHHBIX U
MYHHUIMNAAbHBIX ycayr unu [lopTama rocynapCTBEHHBIX U MYHUIMIIAIbHBIX
yciryr MocKoBCKOW 00s1acTU crieuanucT AJIMUHUCTPALIMM TOPOACKOIO OKpyra
Pomanbe OTBETCTBEHHBIM 3a NMPUEM JOKYMEHTOB, OCYIIECTBISET CIEAYIOLIYIO
MOCJIEJOBATEIbHOCTD J€NUCTBUN:!

1) mpocMaTpuBaeT 3JIEKTPOHHBIE 00pa3bl 3ampoca O MNPeNOCTaBIECHUH
MYHHULUIIAJbHON yCIYTH U NIPUJIAaraeMbIX K HEMY JOKYMEHTOB;

2) ocylIecTBs€T KOHTPOJb I[OJYUYEHHBIX JJEKTPOHHBIX 00pa3oB
3asBJICHUS U MpUIaraeMbIX K HEMY TOKYMEHTOB Ha MpeaAMET LEJIOCTHOCTH;

3) bukcupyeT nary MOJYYEHUS 3asiBJI€HUS U IMpUJIaraeMblXx K HeMy
JOKYMEHTOB;

4) B ciiydae eciu 3alpoc Ha MpeJoCTaBIeHUEe MYHULMNAIbHONW yCIyTU U
JOKYMEHTBI, TpeJCTaBlIeHHble B JJIGKTPOHHOW ¢opMe, HE 3aBEpeHbI
3JIEKTPOHHOUN MOAMUCHI0 B COOTBETCTBUH C AEUCTBYIOLIMM 3aKOHOAATEIbCTBOM
HampapJjsieT 3asgBUTEN0  4epe3 JIMYHbIA  KaOWHET  yBeJOMJIEHHE O
HEOOXOJUMOCTH TMPEeACTaBUTh 3alpoc O MPEIOCTaBICHUM MYHULHUINATBHOH
YCIYTH M JOKYMEHTBI, TMOJMUCAHHbIE JJEeKTPOHHON MNOAMUCHIO, JTUOO0
NpeACTaBUTh B AJIMHHUCTPALUIO TOPOACKOro okpyra Pomians noXIMHHUKU
JOKYMEHTOB (KONHH, 3aBEPEHHbIe B YCTAHOBJIEHHOM MOpPSAKE), YKa3aHHBIX B
NyHKTe 23 aJIMUHUCTPATUBHOI'O periiaMeHTa, B CPOK, HE MpEeBbIIAIOLIUNA 5
KaJeHJAApHbIX JHEW C JaThl MOJy4YeHHUs 3amnpoca O IpefoCTaBIeHUHU
MYHULIUNIATBHON YCIYrU U MpUiaraeMbiX K HEMY JOKYMEHTOB (IIpYU HaJIMYHH)
B 3JIGKTPOHHOU (opMe;



5) B caydae eciiu 3ampoc O MPeaOCTaBICHUH MYHUIIUNAIbHONW YCIyTH U
JIOKYMEHTBl B JJIEKTPOHHOU (opMe MOAMUCAaHbl 3JIEKTPOHHON MOAIMUCHIO B
COOTBETCTBUM C JAEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HANpaBiIsieT 3asBUTEIIO
yepe3 JIMYHBIA KaOWHET yBEJOMJICHHE O IMOJYy4YeHHUU 3ampoca O
OpefoCTaBIEHUM MYHULIHUNAIBHOH yCIAYyTM M IpUWJiaraeMblX K HEMY
JOKyMEHTOB.

87. MakcuMalbHbIA  CPOK  OCYIIECTBJIEHUS  aAMUHUCTPATHUBHOM
IpoLenypbl HE MOXET MpeBbIaTh 2 paboyux JHEH ¢ MOMEHTa MOCTYIIEHHUS
3asiBJIeHUs B  AJIMUHHUCTpAlHMIO TOPOJACKOTOo Okpyra Pomans uiu
MHOTO(YHKIHOHATBHBIN LIEHTP.

88. Pe3ynbTaToM UCMIOJHEHUS aJMHHUCTPATUBHOW MPOLEAYPHI IO
IpueMy 3asBJICHHUS U IpUJaraeMbiX K HEMY NOKYMEHTOB, HEOOXOMUMBIX IS
Ipea0CTaBlIeHUs MyHULIUTTATbHON YCIIYTH, SBISETCS:

1) B AIMMHUCTpalUHMU TOpPOJACKOTOo oOkpyra Pomans — mnepengada
3asiBJIEHUS U NpUJIaraeMbIX K HeMy JTOKYMEHTOB COTPYIHUKY AIMHHHCTPALUN
rOpOJACKOro okpyra Pomianb, OTBETCTBEHHOMY 3a PETHCTPALIHIO MTOCTYITHBILErO
3ampoca Ha IpeJoCTaBlIeHHe MYHULIUTIATbHOW YCITYTH;

2) B MHOroQyHKIIMOHaQJIBHOM  IIEHTpE — Iepeaadya  3asBIECHHS H
IpujaraeMelX K HeMy JOKYMEHTOB B AJMHUHUCTPALMIO TOPOACKOTO OKpyra
Pomans.

89. Cnocobom ¢ukcauuu pe3ynbTaTa UCIOTHEHUS aIMUHUCTPATHBHOM
NpoLeaypbl SBISETCS ONUCh MPUHITBIX Y 3asABUTENS JOKYMEHTOB WU
yBEIOMJIEHHE O MPHUHITUU 3amnpoca O TMPEeAOCTABICHHH MYHHIUITIAIbHON
YCIYTH ¥ TIpUJIaraeMbIX TOKYMEHTOB.

Peructpanus 3asgBiIeHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEIOCTaABIICHUS
MYHULUIIAJIBHON YCIyTU

90. OcHoBaHuMeM sl Haydala OCYUIECTBJICHUS aIMHUHUCTPAaTHBHOMN
IpOLEeNyphl  SABJISETCS  MOCTYIJIEHWE  CHeUUaqucTy  AJIMHUHUCTpALMH
rOpoACKOro okpyra Pomanp, OTBETCTBEHHOMY 32 PErHCTPAIUIO TTOCTYIAIOIINX
3aIIpOCOB  HA MpPEeJOCTaBJIE€HHE MYHUUUMATbHOW YCIYyrd, 3asBICHUS WU
npujaraeMbiX K HEMY IOKYMEHTOB.

91. Crnenuanuct AJMHUHUCTpPAUM TOPOJICKOro oOKpyra Pomans
OCYLIECTBJISIET PETUCTPALUIO 3asgBICHUS U IpUIaraeMbplX K HeMy JTOKYMEHTOB B
COOTBETCTBHH c MOPSIIKOM JeJOTIPOU3BO/ICTBA, YCTaHOBJIEHHBIM
AnMuHHCTpallMed ropoAcKoro okpyra Pomianb, B TOM 4HCIE OCYIIECTBISET
BHECEHHE COOTBETCTBYIOIIUX CBEJEHUH B XKypHal perucTpaluu oOpalieHUui o
IPEeNOCTaBICHUU MYHHUIUNAIBHOW YCIYyrd U (WJIH) B COOTBETCTBYIOIIYIO
UH()OPMALIMOHHYIO CUCTEMY AJMUHHUCTpPAIIMU FOPOJICKOro okpyra Porrans.

92. Peructpanusi 3asiBJI€HUs W TpUJIaTaeMbIX K HEMY JOKYMEHTOB,
IIOJIy4YE€HHBIX IOCPEICTBOM JIMYHOTO OOpalieHus 3asBUTENS WU TOYTOBOTO
OTIIPAaBJIEHUS, OCYILECTBISIETCS B CPOK, HE MpeBblIaIUN |1 pabouuil geHp, ¢
JaThl TIOCTYIUIEHHUS 3asiBI€HUs] M TpujaraeMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpAIHIO TOPOACKOTO OKpyra Porasis.



93. Peructpaums 3asBJI€HHUS W IpUJIATa€MbIX K HEMY JOKYMEHTOB,
IOJIyYeHHBIX B 3JIEKTPOHHOU (popMme yepe3 EnunbIi moprail rocy1apcTBEHHbBIX
¥ MYHHIMTNATBHBIX yciyr wWid Iloprain rocyaapCTBEHHBIX W MYHHIMIATbHBIX
ycyr MOCKOBCKOM 00JacTH, OCyINecTBiseTcss He mno3aHee 1 pabodvero naHf,
CIAEIYIOIEro 3a JHEM UX MOCTYIJIEHUs B AJIMUHUCTPALIMIO TOPOJCKOI0 OKpyTa
Powans.

94. Peructpauus 3asgBIE€HUS U IpUIaraeMbIXx K HEMY JOKYMEHTOB,
MOJIydeHHBIX ~ AJMHHHUCTpaluel  ropojackoro  okpyra  Pomane  u3
MHOTO(DYHKIMOHAIBHOI'O IIEHTpa, OCYLIECTBIsSETcsl He mno3aHee | paboyero
JIHSI, CIIeYIOUIero 3a AHEM HMX MOCTYIUIEHHS B AJIMUHHCTPAIUIO TOPOJCKOrO
okpyra Pomans.

95. Tlocne peructpauud B AJMUHUCTpPALUU TOPOACKOrO OKpyra
Pomrane 3asiBJeHHe M IpuiaraemMble K HeMy JOKYMEHTBbI, HAIpaBJISIOTCS Ha
paccmoTpenue ['naBe ropoackoro okpyra Pomans.

96. MakcumanabHBIA  CPOK  OCYIUECTBIIEHUS  aJMUHUCTPATUBHOM
NpoIeayphbl HE MOKET MpeBbIIaTh 2 pabo4ynuX JHEH.

97. Pe3ynbTaTOM UCHOJHEHUS AaIMUHUCTPATUBHOM MpPOLELYypPHl IO
pETHCTpAllK 3asBJICHUS U MpHIaraeMblX K HEMY JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPeOCTaBIEHUS MyHUIIUNIAABbHON yCIYTH, SIBISETCS Mepenada 3asBIeHUs
U TIpUJiaraeMbIX K HeMy J1OKyMeHTOB ['1aBe ropoackoro okpyra Pomans.

908. Ilpu oOpaiieHun 3asBUTENST 32 [OJyYEHUEM MYHULUNAIbHOU
YCIAYyTU B 3JEKTPOHHOU dopme AIMUHUCTpaLMs FOpOACKOro okpyra Pomans
HanpasisieT Ha EQUHBIA mopTail rocyJapCTBEHHBIX U MYHULHINAIBHBIX YCIYT
unu Ilopran rocyaapCTBEHHBIX M MYHULUNAIBHBIX yciIyr MOCKOBCKOH
o0JlaCTU TMOCPEACTBOM TEXHHYECKUX CpEACTB CBSI3M YBEJIOMIIEHUE O
3aBEPIICHUU MCIOJHEHUsT AaAMUHUCTPATUBHOW MPOLEAYpPbl C YyKa3zaHUEM
pe3yJsibTaTra OCyIIeCTBICHUS aIMUHUCTPATUBHOMN NpOLeypBhl.

99. Cnocobom bukcauunu UCIIOJIHEHUS aJJMUHUCTPATUBHOU
NpoLeayphl SBJSETCS BHECEHHE COOTBETCTBYIOIIMX CBEACHUM B IKypHal
peructpanuu oOpalleHUi 3a TpeJOoCTaBIeHUEM MYHUIUIIATbHONW YCIYTH WU B
COOTBETCTBYIOLIYIO UHPOPMALUOHHYIO CUCTeMY AIMHUHHUCTPALMU TOPOICKOTO
okpyra Pomans.

[IpunsiTHE peleHus 0 npeaocTaBieHuu (00 0TKa3e NpeloCTaBIeHUs )
MYHULIMINIAJIbHON YCIYyTU

100. OchHoBaHMeM [1Js Havajga aJMUHUCTPATUBHOW  MpPOUEIYPHI
sABJIsIeTCsl moJiydeHue ['1aBoit ropojckoro okpyra Pomane makera 10KyMEHTOB,
YKa3aHHBIX B IIYHKTE 23 aIMUHUCTPATUBHOI'O periamMeHTa.

101. I'maBa ropoackoro okpyra Pomianb OCylIECTBISET CleAyIOlIne
JIeCTBUS:

a) mpoBepsieT cHOPMUPOBAHHBIM MMaKeT JOKYMEHTOB Ha HajlW4yde WIIU
OTCYTCTBME OCHOBAaHHUM [JIsI OTKasza B MPENOCTABJICHUU MYHULUIIATbHOU
YCIyIH, YyKa3aHHbIX B IyHKTe 29 HacTOfIEro aJIMUHUCTPATUBHOI'O
periiaMeHTa;



0) CTaBUT PE30JIIOLHNI0 00 UCIOJHUTENE, OTBETCTBEHHOM 3a MOJArOTOBKY
poeKkTa pes3yjbTaTa MNpeJOCTABIEHUS] MYHHIHUIATBHON ycIyru (manee —
OTBETCTBEHHBIN MCIIOJHUTED);

B) MPUHUMAET  pelIeHHWe IyTeM  IPOCTaBJICHHSA  PE30JIOUMH O
MpeJIOCTaBICHUA MYHHULHUNAIBHOM yCIyrW B Cilydae, €ClIId OCHOBaHHS MJis
OTKa3a OTCYTCTBYIOT; JIMOO TPOCTABICHUS pe30JIOUUH 00 OTKase B ee
MpeaoCTaBIeHUH, €CJIM UMEIOTCSI OCHOBAHUS Ul OTKa3a B €€ NMPeN0CTaBICHHUH,

r) nepenaer cGhOPMUPOBAHHBIM NakeT [IOKYMEHTOB C pe30Jroluei
OTBETCTBEHHOMY HCIIOJHUTEJIIO;

102. OTBETCTBEHHBIH MCMOJHUTENb AJMUHUCTPALMUU TOPOACKOIrO
okpyra Pomanb ocyuiecTBiaseT cieayrolue ASHCTBUsA, 38 KOTOPBIE SBIISETCS
OTBETCTBEHHBIM:

a) yCTAHABJIMBAET MPUHATOE PElIeHUE 10 Pe30JIOLUHU | 1aBel TOPOICKOTO
okpyra Pomans ¥ MNOAroTaBIMBaeT MPOEKT pe3ysibTaTa I[IPeLoCTaBICHUs
MYHULUIATBHON yCIYyTH;

0) mepenaeT TMpPOEKT pe3yjbTaTa MPENOCTaBICHUsS MYHULMIAIBHON
yCIYTH JUIS paCCMOTPEHUS U noanucanus [ nmaBe ropoackoro okpyra Pomans

['maBa ropojackoro okpyra Pomane ocylecTBiseTr claeayrolue
JIEUCTBUSA:

a) mpoBepsieT TMPOEKT pe3yJbTaTa MPeJOCTABIEHUs MYHULIUIIAIbHON
YCIYTH Ha COOTBETCTBUE C MPUHITON pPe30JIIoLueH;

0) MoANUCHIBAET Pe3yabTaT MPEeAOCTABICHUSI MYHULIUIIAIBbHON YCIyTH;

B) perucTpupyeT pe3yibTaT MpeJ0CTaBICHUSI MYHULMIIAIBHON yCIyrd B
COOTBETCTBYIOIIEM XypHajle AIMUHUCTpAUUU TOpPOACKOro okpyra Pomanps ¢
yKa3zaHHeM MPUHSITOTO pelIeHus;

r) mepefgaeT  pe3yAbTaT  MYHUIUNAIBHOW  YCIYIM  COTPYIHHUKY
AJIMUHHUCTpAllMU TOPOJACKOTO OKpyra Polnanb, OTBETCTBEHHOMY 3a BbLAady
pe3ynbTara npeaocTaBieHus MyHUIUIIATbHON yCIyTH.

103. OTBeTCTBEHHBIM 3a BBIIIOJHEHHWE AIMUHUCTPATUBHON MPOLELYPHI
sBysieTcs [ maBa ropoackoro okpyra Pomasns.

104. KpurepueM NpuHSTHUS pelIEHUs O MpenocTaBieHuu (00 oTkaze B
[peJoCTaBIeHNU) MYHULUHUIAIBHON YCIYTH SIBISIETCS YCTAaHOBJIEHWE HATUYHUS
UIIA OTCYTCTBUSI OCHOBAHHUM, YKa3aHHBIX B MNYyHKTe 29 aIMUHUCTPATUBHOI'O
periameHra.

105. TlponomxuTenbHOCTh M (MJIM) MaKCUMAaJbHBIA CPOK BBINOJHEHUS
aIMUHUCTPATUBHOM MpPOLIEAYPbl HE MpeBbIlIaeT 12 KaJleHAapHBIX JHEH.

106. PesynbTraTtom aJIMAHUCTPATUBHOU MPOLETYPhI SIBJISIETCS
pa3peumieHMe Ha BCTyIlIeHHMe B Opak JMUaMm, JOCTUTIIMM BO3pacTa
LIeCTHAJALATH JIeT; J100 yBeIOMIJIEHHE 3asiBUTENsl 00 OTKa3e B pa3pelleHUuU Ha
BCTyIJIeHHWE B Opak JuLaM, JOCTUTIIMM BO3pacTa IIeCTHAAUaTH JeT,
opopMmieHHoe Ha OyMa)kHOM HOCHUTeNe HJIM B OJJEKTPOHHOH ¢dopme B
COOTBETCTBUM C TPEeOOBAHUSIMHU JAEHCTBYIOLIETO 3aKOHOATEIbCTBA.

107. Tlpu oOpaiieHud 3asBUTENS 3@ MOJYyYeHHEM MYHUIUNAIbHOU
YCIYyrd B DJEKTPOHHONU (opme AJIMHUHHUCTpALUsl FOpOJCcKOro okpyra Poianp
HalpaBJsgeT Ha EQuMHBINA nopran rocyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT



un  Ilopran rocyaapcTBEHHBIX M MYyHHIMNAIBHBIX ycIyr MOoOCKOBCKOH
0o0/acTH  IOCPEACTBOM TEXHHUUYECKMX CpPeACTB CBSI3M yBENOMJIEHHE O
3aBepIICHUH WCIOJHEHUs aJMMHUCTPAaTUBHOM MpOLEAYyphl C YKa3zaHHEM
pe3yabTaTa OCYLIECTBIEHUs aIMUHUCTPATUBHON NIPOLIEAYPEI.

108. Cnocobom buxcanuu pe3yJsibTara BBITIOJIHEHU S
aJIMUHUCTPATHBHOM IMpOLEAYypPbl, B TOM 4YHCIe B D3JIEKTPOHHOH (opme B
WH(GOPMAILIMOHHON CcUcTeMe AJIMUHUCTpAIlMM TOPOACKOro oxpyra Pomainb
SIBJISIETCS 3allMCh B COOTBETCTBYIOIIEM OyMaXHOM M (MJIM) 3JIEKTPOHHOM
)KypHaJje O MPUHITHU PeIleHHs] O MPeIoCTaBIeHUH (0TKa3€e B PEJOCTaBICHNH )
MYHHULIUIIATBHOHN yClyre.

Beimaya goxkyMmMeHTa, SBISIIOLIETOCS pe3yJbTaTOM IpefoCTaBICHUS
MYHULUIAIBHON yCIYyT'H

109. OcHoBaHWeM [Js Haydana aJIMUHUCTPATUBHOM  IpoOLENYpPHI
SBJISIETCS TOCTYIJIEHUE COTPYAHUKY AIMMHUCTpPALlMU TOPOJICKOr0 OKpyra
Pomans uiaM MHOroQyHKUIMOHaJIBHOTO LEHTPa, OTBETCTBEHHOMY 3a BblIady
pe3ynbTara TNpPENOCTaBICHUS MYHULMNAIbHOW YyCIYTH, paspelleHus Ha
BCTyIIJIEHHE B Opak JHIlaM, JOCTUTIIMM BO3pacTa IIeCcTHAALUATH JeT; JHOO
yBEJIOMJICHUSI 3asBUTENsI 00 OTKa3e B pa3pelleHHMM Ha BCTyIUIEHHE B Opak
JUIaM, JOCTUIIIMM BO3pacTa IIecTHaAUaTH JeT (Jajnee — JOKYMEHTa,
SBJISIIOIIErOCS] Pe3yJIbTaTOM).

110. OTBeTCTBEHHBIM 3@ BBINOJHEHUE aIMUHUCTPATUBHOMU MPOLIEAYPHI
SBJSETCS COTPYAHUK AJMHUHUCTpAlLlMd TOPOJACKOro okxpyra Powane wunu
MHOrO(YHKIIMOHAIBHOIO II€HTpa, OCYIIECTBISIONIMNA BblAaYy pe3yjbTaTa
Mpe0CTaBICHUSI MyHULIMNAIbHOU yCIYTH.

111. Ilpmu MOCTYIUJIEHUHU COTPYIHUKY, OTBETCTBEHHOMY 3a
aIMUHUCTPATUBHYIO TIPOLEAYPY, pa3pelleHuss Ha BCTyIUJIeHHe B Opak JHIlaM,
JOCTUTIIMM BO3pacTa LIECTHAAUATH JeT, JU0O0 yBEeJOMJIEHUS 3asiBUTENS] 00
OTKa3e B pa3pellleHMHd Ha BCTyIUIEHUWE B Opak JulaMm, JOCTUTIIMM BO3pacTa
IIECTHAAUATH JIeT, COTPYAHUK, OTBETCTBEHHBIM 3a aJMHUHUCTPATUBHYIO
npouenypy, OCyLIECTBIISIET CleAYIOLIUe NeHUCTBUS:

a) yCTaHaBJIMBaeT Chnoco0, yKa3aHHBIA 3asBUTEIEM MpH [ojaye
3asBJICHUSI M HEOOXOAMMBIX JOKYMEHTOB, Ha TMOJy4YeHHE MYHHUIUIIATbHOU
yCIyTH;

0) ocyuiecTBaseT BblAaudy (HalpaBlieHHE) pe3yJsibTaTa MNpeloCTaBICHUS
MYHHUIMIIAJIbHON YCIYTH YKa3aHHBIM CIIOCOOOM;

B) B Cllyyae yKa3aHus 3asiBUTeNeM crocoda — MpH JUYHOM OOpalleHuu —
M  HESIBKM B TEYEeHUE 3 KaJeHJAapHbIX JHEM C MOMEHTa IOCTYIJIECHUs
pe3yibTarta MNpPeaOoCTaBIEHUST MYHULUMNAJIBHONW YCIYrH B OpPraHU3allMOHHO-
npaBoBOW oTAen AJMUHUCTpAUMU TOpPOJACKOro okpyra Pomans wunu
MHOTO(DYHKUMOHAJIBHBIM LEHTP, 3asBUTENb YyBeJOMISIeTCA IO Tenedony,
yKa3aHHOMY B 3asBJIEHUMH, O HaNpaBJIE€HUMU pe3yabTaTa IpeaoCTaBICHUS
MYHHIUIIAJIBHONW YCIYrM MOCPEJCTBOM IIOYTOBOIO OTIIPABJIEHUS Ha aJpec
3aBUTEJIS, YKa3aHHbIM B 3asBIIEHUH, B CPOK HE IO3JHEE CIEAYIOLIEro
paGoyero JHS.



112. TIpomomKuTeNbHOCTh U (MJIM) MaKCUMAaJbHBIA CPOK BBINOJHEHHS
aIMUHUCTPATHUBHON MpOLeAYphl He MpeBbIIaeT 3 KaJeHIapHbIX JHEH.

113. Pe3ynbTatoM aaIMHHUCTPATUBHON IpOLEAYPHl ABISAETCS Bblaaya
(HampaBJiieHHe) pa3pelleHuss Ha BCTyIUIeHWE B Opak JMLaM, JOCTUIIIMM
BO3pacTa INECTHAIIATH JeT; JUOO yBemOMJIeHHs 3asBUTENs 00 OTKase B
pa3pelieHdd Ha BCTyIUIeHME B Opak JMIaM, JOCTHUIIIMM BO3pacTa
1IeCTHALATH JIET.

114. Belmaua pe3yibTara NpeJOCTaBIEHUS MYHULUUNAIbHONH YCIyrd
OCYIIIEeCTBJISIETCS CITOCOOOM, YKa3aHHbIM 3asiBUTEJIEM IIPU I0Jaye 3asBJIEHUS U
HEOOXOIUMBIX JTOKYMEHTOB Ha IMOJy4Ye€HUE MYHHULUIAJIbHON YCIYTH, B TOM
qucle:

Ipd  JUYHOM  OOpallleHMH B OpPraHU3allMOHHO-IIPABOBOW  OTHEl
AJIMUHHUCTpalUU ropoJcKkoro okpyra Pomans;

IIPU JIMYHOM OOpaleHu B MHOTO(PYHKIIMOHAJIBHBIN LIEHTP;

MOCPEJCTBOM IMMOYTOBOrO OTIPABIIEHUS Ha aJpec 3asBUTEJIs, yKa3aHHBIN
B 3asIBJICHUH;

yepe3 JM4YHBIA KabuHeT Ha EAuMHOM mnoprane rocyJapCTBEHHBIX U
MYHULMNAIBbHBIX yciayr unu Iloprane rocygapCTBEHHBIX M MYyHHULMIIAIBHBIX
yciryr MockoBcKoi obyacTi.

115. B cuydae yka3zaHus 3asBUTEJIEM Ha I[IO0Jy4Ye€HHE pe3ylibTara B
MHOTO(DYHKIIMOHAJIBHOM LIEHTpe, AIMUHUCTPALUS TOPOACKOro okpyra Pomanp
HampaBisieT pe3yjbTaT MpPeJOCTaBJIEHUS] MYHUIUINAJIBHOW  yCIyrM B
MHOTO(DYHKIIMOHAJIBHBIM LEHTP B CPOK, YCTAaHOBJEHHBIM B COTJIALIEHUH,
3aKJIFOUeHHBIM MeXJ1y AJMUHUCTpaUuMed Tropoackoro okxkpyra Pomans u
MHOTO(DYHKIMOHAJIBHBIM LIEHTPOM.

116. Bpimaya qoKyMeHTa, SBISIOLIETOCS Pe3yabTaTOM IIPEeNOCTaBIECHUS
MYHHUIUITAIBHON YCIYTH, OCYUIECTBISETCS MHOTO(DYHKLIMOHATBHBIM IL[EHTPOM
B COOTBETCTBUM C 3aKJIFOUEHHBIMU B YCTAHOBJIEHHOM MOPSAKE COTJIAIIEHUSIMU
0 B3aUMOJEHCTBHUH, €CJIM MCIIOJHEHHE JaHHOU MNpoueaypsl NpPeayCMOTPEHO
3aKJIFOYEHHBIMU COTJIALIECHUSIMH.

117. Tlpu oOpauieHun 3asiBUTENS 3a IMOJy4YEHHUEM MYHULUIAIbHOU
YCIYTH B 3JEKTPOHHOU dopMe AIAMUHHUCTpaLUsi FOPOACKOro okpyra Pomans
HanpasysieT Ha ENUHBIA mopTan rocyJapCTBEHHBIX U MYHHUILUIIAIBHBIX YCIyT
unu IlopTan rocyaapCTBEHHBIX M MYHHULUNAIBHBIX YyCIyr MOCKOBCKOM
0o0JlaCTU TOCPENCTBOM TEXHUYECKUX CpPEACTB CBSI3U yBeJOMJIEHHE O
3aBEpPILIEHUH WCIIOJHEHUsS aJMUHUCTPATUBHOM MpoLEeaypbl C YyKa3aHUEM
pe3yJibTaTa OCyLIEeCTBIEHUS aIMUHUCTPATUBHOMN NPOLIEAYPBI.

118. Cmnocobom bukcauuu pe3yJsibTaTta BBITTOJTHEHU S
aIMHHHUCTPATUBHOW MpOLIEAYpPbl, B TOM YHCJIE B JJIEKTPOHHOW (opme B
MHOOPMAIIMOHHON cHucTeMe AJMHUHUCTpPAUUM TOPOACKOro okxkpyra Pomans
SIBJISIETCS 3allUCh B COOTBETCTBYIOIIEM OyMaXHOM M (HMJIM) 3JIEKTPOHHOM
’KypHalle 0 Bblaye pe3yJsibTaTa NpeaoCTaBIeHUs] MYHULIUMIIAIbHON YCIYTH.

IV. Ilopsinok u GopMBI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOIO
periaMeHTa NpeIoCTaBIeHUsI MyHUIIUNIAIbHONU yCIyTU



[Topsimok OCYIIECTBICHHUS TEKYLIero KOHTPOJISI 3a COONIOEHUEM H
UCITOJITHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMU TOJIOKEHHUH
aIMUHUCTPATUBHOI'O perjiaMeHTa U UHbIX HOPMAaTUBHBIX IIPABOBLIX AKTOB,
yCTaHaBIMUBAIOUIUX TpeOOBaHUS K MPEJOCTABICHUIO MyHUIUIIAIBLHON YCIyTH

119. Tekymuit KOHTPOJIb 32 COOJTIOIEHHUEM U MCIOJIHEHHUEM IIOJI0KEHUN
peraiamMeHTa M MHBIX HOPMATUBHBIX I[PAaBOBBIX aKTOB, YCTaHaBJIHBAIOIIUX
TpeOOBaHUsl K IPENOCTABICHUIO MYHULMINAIBHON YCIYI'H, OCYIIECTBIISAETCS
JTOJOKHOCTHBIMH JTMI[AMH, OTBETCTBEHHBIMU 3a OpraHM3alui paboThl IO
Mpe0CTaBICHUI0O MYHULIUIIAIbHON YCIyTH.

120. Texymui  KOHTPOJIb  OCYIIECTBISETCS  IIyTeM  IIPOBEIEHHUS
OTBETCTBEHHBIMHM JIOJKHOCTHBIMHM JIMIIAMU CTPYKTYPHBIX IOJApa3IeJIeHUM
AIIMUHUCTpallMu  TOPOJACKOTro  OKpyra  Pomanb, OTBETCTBEHHBIX  3a
OopraHu3auulo padoThl IO MOPEJOCTABICHUID MYHULMIAIBHONW  YCIYTH,
MPOBEPOK COOJIIOIEHUST M MCIOJHEHUS IIOJIOKEHUH periiaMeHTa U HHBIX
HOPMATHUBHBIX  IPABOBBIX  aKTOB, YCTaHaBJIMBAIOLIUX TpebOOBaHUI K
MpeaOoCTaBICHUIO MyHULUIIAJIBHON YCIIYTH.

HOpHI[OK U NMNEPUOANYHOCTDb OCYHIECCTBJICHHUS MMJIIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJIHOTBI U KadeCTBa IMPEeAOCTaBIICHUA MyHHHHHaHBHOﬁ yCiyru

121. KouTposib 3a MNOJHOTOM H  KayeCTBOM  IIPENOCTaABICHUS
MYHHULMTNAIBHON yCIyru ocyluecTBisieTcss B hopmax:

1) mpoBeieHuUsI NIJIAHOBBIX IPOBEPOK;

2) paccMoTpeHuUs xanod Ha aedcTBUs (Oe3nelicTBUE) HOKHOCTHBIX JHUIL
AIMUHHUCTpAIlMM  TOpOJICKOro  okpyra Pomanb, OTBETCTBEHHBIX  3a
IpeJoCTaBlIeHUEe MYHHUIIUMIIATBHON yCIyTH.

122. B uensx OCYLIECTBIEHHUS KOHTPOJs 3a I[OJHOTOM U KayeCTBOM
NpeJoCTaBlIeHUs] MYHULMUNAQJIBHOM  yCIYrM HpPOBOASTCS  IJIAHOBBbIE H
BHEIUIAHOBbIE TMpoBepkd. [lopsgaok W MNEepUOAUYHOCTH OCYLIECTBICHUS
MJIAHOBBIX MPOBEPOK YCTAaHABIMBAETCS IMJAHOM pabdoThl AJIMUHUCTPALUU
ropoackoro oxpyra Pomans. [lpu npoBepke MOTryT paccMaTpuBaThCs BCe
BOIMPOCHI, CBSI3aHHBIE C TPEJOCTaBIEHUEM MYHULMIAIBHOW  YCIYTH
(KOMIUJIEKCHBIE ~ MPOBEPKH), MJIM  OTIENbHBIM BONPOC, CBA3AHHBIA C
npeaocTaBleHWeM MYHMUUNAIbHON yCIOyru (TeMaTU4YeCKHe IPOBEPKH).
[IpoBepka Takke MOKET MPOBOAUTHCS O KOHKPETHOM kajlo0e 3asBUTEIS.

123. BHenuaHOBbIE TPOBEPKH MPOBOIATCS B CBSI3M C IIPOBEPKOH
YCTpaHEHUs paHee BBISBJICHHBIX HaApYIIEHUN aIMUHUCTPATUBHOIO PEriaMeHTa,
a Takke B cllyuyae MOoJy4yeHUs kallo0 3asiBuTesiel Ha AeiicTBus (Oe3neiicTBue)
JOJKHOCTHBIX  JULl  AJIMHUHUCTpAllMM  TOPOJACKOro  okpyra Pomrans,
OTBETCTBEHHOT'O 3a MPEeJOCTaBIeHUe MYHUIUIIAIbHON YCIyTH.

OTBETCTBEHHOCTb MYHHUIHUITAJIbHBIX CJIYXKallUuX OpraHoOB MECTHOI'O
CaMOYyIIpaBJI€HUS U MHBIX NOJDKHOCTHBIX JIUI 3a PCLICHUA U JeUCTBUS



(6e3nelicTBUE), MPUHUMaeMble (OCYLIECTBISIEMbIE) B X0/I€ IIPEIOCTaBICHUS
MYHHUIUTIAIbHON yCIyTH

124. Tlo pe3ynbpTaTamM NpPOBEIEHHBIX IIPOBEPOK, B Clydae BBISBICHUS
HapyLIeHUH COOIOJEHUS MOJIOKEHUW perjiaMeHTa, BUHOBHBIE NOJDKHOCTHBIC
nuna AJMWHUCTpAlMU TOPOACKOro oOkpyra Pomans HeCyT IEpCOHaIBHYIO
OTBETCTBEHHOCTh 3a pelleHus W AedcTBUs (Oe3gelcTBHE), NPUHUMAEMBIE B
X0Jle MPeaOCTaBICHUSI MYHULUIIAIbHON YCIIyTH.

125. IlepconanbpHas OTBETCTBEHHOCTH JIOJKHOCTHBIX B9800
AIIMHHHMCTpaAIlMM TOpOoJACKOro okpyra Pomans 3akpersieTcss B JTOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TpeOOBAHUSAMU 3aKOHOAaTeNbCcTBa Poccuiickoi
denepanuu U 3aKOHOAATENbCTBA MOCKOBCKON 00/1aCTH.

[Tosoxenust, XapakTepU3YIOIIHe TpeOOBaHUS K MOPSAKY U popMaM KOHTPOJIS
3a MpeaOCTaBlIeHUEM MYHHUIUNAIbHON yCIYTH, B TOM YUCJIE CO CTOPOHEI
rpaXkJiaH, uX 00beIUHEHUH U OpraHu3alui.

126. KoHTpoJsb 3a NpeaocTaBiICHUEM MYHULMIIAIBHOW YCIyrd, B TOM
qyyclie CO  CTOPOHBI TIpaxkaaH, HUX OO0ObeJAWHEHUH U  OpraHusalui,
OCYIIECTBJSETCS IOCPEJCTBOM MNYyOJHUKAIIMK CBEIEHHUH O JeITeIbHOCTH
AJIMUHUCTpALlMU TOpPOACKOro okpyra Pommanb, mojgydeHus rpaxaaHamMu, UX
00BbEeIMHEHUSIMA U OpTraHU3ALUSIMU aKTyallbHOM, IIOJIHOM U JIOCTOBEpPHOM
uHpopMallMd O TOPSIKE TMPEeJOCTaBICHUsS MYHUIUMNAIBHONW YCIYTH H
obecrieyeHUs: BO3MOYKHOCTH JoCyAeOHOro (BHeCcyIeOHOro) paccMOTpPEeHUs
Kasoo.

V. JlocyneOnbiil (BHeCyn1eOHBIN) MOpsiA0K 00Kal0BaHUs pelIeHui U (Uiu)
nericTBui (0e31elCTBUS) OpraHa MECTHOIO CaMOyIpaBJIeHus,
MPeIOCTaBIISIONIET0 MYHHUITUIIAIBHYIO YCIYTY, a TAK)XKe ero JOJDKHOCTHBIX JIHII,
MYHUIUIIAIBHBIX CITYKalUX

[IpaBo 3asiBUTENs MMoAaTh >ajloOy Ha pemeHue U (WIK) AEHCTBUS
(Obe3nelicTBHE) OopraHa, MPeaOCTaBISIONIEr0 MyYHULIUIIAIBHYIO YCIYTy, a TaKXKe
ero JOJDKHOCTHBIX JIMI, MYHHULHUNAJIbHBIX CIyXallUX [PU OPEeIOoCTaBICHUU
MYHULMUIIAIBHON YCIYTH

127. 3asgBUTEIM UMEIOT TNpaBO Ha oO0KajJoBaHUE JEUCTBUM WU
Oe3necTBUS AJIMUHUCTpALUM TOPOJCKOTro oKpyra Pouanb, DOJKHOCTHBIX
adl  AIMHHHCTpaAllMM TOpPOJACKOro okpyra Pomans, MyHHIUNAIBHBIX
COyXallluX, a TakKe MNPUHHUMaeMbIX HMH pELIeHUM IpU NPeNOoCTaBICHUU
MYHHUIMIIAIBHOHN YCIYTH B focyneOHOM (BHECYAeOHOM ) MOPsIIKE.

[Ipenmer >xamo0bl

128. 3asBUTENb MOXET O0OpaTUThCA C KajloOoW B TOM HHCIE B
CIENyIOLUX CIydasx:



1) HapyieHue CpoKa  perucTrpalnuu 3ampoca  3asgBHUTEISL O
npeaoCcTaBIeHU MYHULUNIAIbHON YCIIyTH;

2) HapyluIeHWe CpoKa MpeloCTaBIeHUs] MyHULIUITAIbHON YCIYTH;

3) TpeGoBaHue 'y 3asgBUTENs JOKYMEHTOB, HE IPeAyCMOTPEHHBIX
HOPMAaTHBHBIMHU NpaBOBbIMU aKTamMu Poccuiickoit ®enepanun, HOpMaTHBHBIMH
MpaBOBBIMU akTamMud MOCKOBCKOH 0051aCTH, MYyHMIUIIAJIbHBIMH IPABOBBIMHU
aKTaMU JJIsl IPe0CTABIEHUS! MYHULIMITAIIBHOW YCIIYTH;

4)oTkaz B IpueMe  JOKYMEHTOB, I[IpeIOoCTaBJIe€HHE  KOTOPBIX
npeyCMOTPEHO HOPMATUBHBIMU MPaBOBBIMU akTamMu Pocculickoit Menepanuy,
HOPMATHUBHBIMH MMPABOBBIMU aKTaMu MOCKOBCKOW 00JaCTH, MyHULUIIAIbHBIMH
MpPaBOBBIMM aKTaMM [JIsl TPEJOCTaBI€HUS MYHUUUINAIBHONW YCIyTH, Y
3asBUTENIS;

5) oTka3 B MpeaoCTaBIC€HUU MYHHLMIIAIBHOW YCIYI'H, €CJIM OCHOBAHUS
OTKaza He TpedyCMOTpeHbl ¢enepalbHbIMA 3aKOHAMU U IPUHATHIMH B
COOTBETCTBUM C HHUMM HWHBIMM HOPMATUBHBIMHU IIPAaBOBBIMH  aKTaMH
Poccuiickoit ®Denepaiinv, HOPMATUBHBIMU MPABOBBIMU aKTaMHd MOCKOBCKOU
00J1aCTH, MyYHULIUITAJIbHBIMU IPABOBBIMUA aKTaAMU;

6) 3aTpeboBaHUe C 3asBUTEJS NpPU NPEIOCTABICHUU MYHULMUIAIBHOU
yCJIYTd IUJIaThl, HE MNPEAyCMOTPEHHONM HOPMATUBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoit ®enepaun, HOPMATUBHBIMM NPABOBBIMU aKTaMU MOCKOBCKOH
0071aCTH, MYHUIIMTIAJIbHBIMU [IPABOBBIMU aKTAMU;

7) oTka3 opraHa, MPeJOCTABISIOIIET0 MYHUUUIAIBHYI  YCIYTY,
JODKHOCTHOIO JIMIla OpraHa, MpeaoCTaBJISIOIer0 MyHUIMIIAIBbHYIO YCIyry, B
UCMpaBJIEeHUM JIOMYIIEHHBIX ONEeYaTOK U OMOOK B BBIJAHHBIX B pe3yJbTaTe
NpenoCTaBIeHUsT MYHULUMIIATBHON YCIyrd JOKyMeHTax Ju0O0 HapylleHue
YCTAHOBJIEHHOI'O CPOKa TaKUX UCIIPABICHUH.

OpraHbl MECTHOTO CaMOyTpaBJeHUsl, YIIOJTHOMOYEHHbIE Ha paCCMOTpPEHHE
’as00bl ¥ JOJHDKHOCTHBIE JTUIA, KOTOPBIM MOJKET OBITh HaIllpaBJeHa jkanoba

129. Kanoba Ha neiictBus (6e3aeiicTBrue) AIMUHUCTPALUU TOPOJICKOTO
okpyra Poiane, ero MyHUIIMNAABHBIX CIyXKAIIUX, JOJKHOCTHBIX JIUL, a TaKkKe
Ha MPUHUMAEeMble HMH pELIEHHUS IPU MPEeNOCTABICHUU MYHHUIUIIAIBHON
YCIyTrd MOKeT OBITh HalpaBiieHa:

['naBe ropojckoro okpyra Pomans

[Topsiiok mojayu U pacCMOTPEHHUS KaloObl

130. JKanoba mopmaercss B opras, NpeAoCTaBISAIOLUNA MYHULUNAIbHYIO
ycayry. JKanoOsl Ha pelieHus, NpuHsaTble [ 1aBol ropoackoro okpyra Pomans
MOJAI0TCS B BBIIIECTOSIIIUN opraH (Mpu ero Hanuduu), Jubo, B cliydyae ero
OTCYTCTBHUSI, paCCMaTPUBAIOTCSI HEMOCPEACTBEHHO [ 71aBOM rOpoJACKOro OKpyra
Pomane, npenoctaBisifoniero MyHUIUNATBHYIO YCIYyTy.

131. JKanoba MoxeT ObITh HAllpaBjeHa B AAMUHUCTPALUIO TOPOACKOTI0
okpyra Pomane mno mnoute, uepe3 MHOrMOQYHKIMOHAIBHBIA LEHTpP, IO



3JIEKTPOHHOM MOYTe, Yepe3 O(ULMAIBHBIA CaWT OpraHa, MpeaoCTaBJISIONIEro
MYHUIUNIAIBHYIO YCIyTy, NocpeAcTBOM EnrHoro nmoprana rocy1apcTBEHHBIX U
MYHULIUNAIBHBIX ycuyr, [loprana rocyiapcTBEHHBIX U MYHULHNAIBHBIX YCIYT
MockoBckol 00JiacTH, a TakKe MOXKeT ObIThb NPUHATA MPU JHUYHOM IIpUEME
3asiBUTEJIS.

132. JKanoba nomxHa conepxkarh:

a) HAaMMeHOBaHWEe OpraHa, NpeJ0CTaBISIOEr0 MYHULUIIAIBHYIO YCIYTY,
JIOJDKHOCTHOI'O JIMI[a OpraHa, MpeaoCTaBISIIOIIEr0 MYHHLHUNAIBHYIO YCIyTY,
Au00 MYHHUIMIAIBHOTO CIIY)Kallero, peleHus u jaedctBus (6esnelicTBue)
KOTOPBIX 00XKaTyIOTCS;

6) pamunuio, UMs, oT4yecTBO (MOCIENHEE - MPU HAJIUYUU), CBEIECHHS O
MECTE JKMTEJIbCTBA 3asBUTENS - GU3UYECKOTO JIUIla, a TaKKe HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, anpec (aapeca) 31eKTPOHHOM MOYTHI (IpU HAIMYKMH) U
MIOYTOBBIN aJipec, 0 KOTOPBIM JOJKEH ObITh HallpaBlIe€H OTBET 3asBUTEIIO;

B) cBeJeHUs 00 o00)KalyeMbIX pelIeHHsAX U aedcTBUsiX (Oe3aelicTBUM)
opraHa, MpPeIoCTaBISIOUIEr0 MYyHULUNAIbHYIO YCIyry, AOJDKHOCTHOIO JIMIIA
oprasa, MPEeI0CTABIISIIOIIETrO MYHHUIUTIATBHYO yCIyTy, 1160
rocy1apCcTBEHHOIO MYHHULUIAIBHOIO CIIyXKallero;

') JOBOJbI, HA OCHOBAHWHU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEeLIeHUEM
u gnerictBueM (Oe3neiicTBHEM) opraHa, MpeaOCTaBISAIOLIEr0 MYHUIHUIIAIBHYIO
yCIIYTy, MOJDKHOCTHOrO JIMIa OpraHa, IpeJoCTaBIAIOIIEr0 MYyHULUNAIbHYIO
yCIIyry, Ju0O0 MYHMIIMIIAIBHOTO CIy’)Kallero. 3asBUTENeM MOTyT OBbITh
NpeacTaBIeHbl JOKYMEHTHhl (IIpU HaJU4UU), MOATBEPXKAAIOLIUE JOBOJbI
3asiBUTEJIS, TMOO UX KOIHUH.

133. B cnyyae HeoOXOOUMOCTH B NOATBEPXKIAECHHE CBOUX JOBOJOB
3asBHTENIb NMPHJIaraeT K MUChbMEHHOMY oOpaimeHuto (kanobe) HOKYMEeHThl U
Matepuabl JUO0 UX KOMHUH.

Cpoxku paccMOTpeHHUst Kaio0bl

134. XKanoba, nmoctynuBwas B AIMHUHUCTPAIMIO TOPOJCKOro OKpyra
Pomane moasiieXuT perucTpalyd He MO3/Hee ciedyrollero pabodero IHsS cO
JHSI €€ MOCTYIJIEHUS.

135. XKanoGa, nmoctynuBmas B AJAMHHHUCTPALMIO TOPOACKOr0 OKpyra
Pomanb, mnoanexXuT pacCMOTPEHUIO [JOJKHOCTHBIM JIMLIOM, HaJleJIE€HHBIM
TIOJTHOMOYHSMH IO PacCCMOTPEHHUIO XanoObl, B TeUeHUE MATHAAUATH pabodyux
IHEW cO IHS ero perucTpauuu, a B cilydae OoOKaJloBaHUs OTKa3za OpraHa,
NpPEeOCTABISIIOUIET0 MYHULMIAIBHYIO YCIYry, AOJKHOCTHOIO JHMlla Oprasa,
IpPEOCTABISIIOIIEr0 MYHULUMIANBHYIO YCIyry, B IIpUeMe JIOKYMEHTOB Yy
3asBUTENsl JIMOO B HCIPABICHUM AOMYLIEHHBIX OMNEYaTOK U OIIMOOK WU B
ciaydae 00alloBaHHUs HapyLIEHUs] YCTAHOBIEHHOTO CpOKa TAKUX MCIpPaBIEHUH
— B T€UEHHUE MATHU pabovyuX AHEH CO HS ee perucTpaluu.

BHecenue wu3MeHEHUUl B pe3yibTaT MPEeAOCTaBIECHUST MYHULMNAIbHOU
YCIYrM B LeJAsIX UCIOpaBICHHUs JOMNYIIEHHBIX ONEYaTOK M  OIIHOOK



Buecenne u3MeHeHW#E B pe3ylbTaT IPENOCTaBICHHUS MyHHUIHUIAIbHOU
YyCIAYrd B LeNsSX HCIpaBieHHs JOMYLICHHBIX ONe4YaTOK M OIIMOOK
OCYIIECTBIISIETCS AIMHHHUCTpalMed ropoickoro okpyra Pomanbs B cpok He
Oosee S pabouux IHEH.

WcuepnbiBalonnii nepedeHb OCHOBAHUH AJIsl 0TKa3a B paCCMOTPEHHUH JKaJl00BbI
(mpeTteH3uun) 1uOO NPUOCTAHOBIIEHUSI €€ PACCMOTPEHHU

136. YIOJHOMOYEHHBIM Ha pacCMOTpPEHHUE KaloObl OpraH OTKa3blBAaeT B
yAOBIETBOPEHUHU KaJIOOBI B CIEAYIOIMIUX ClIydasx:

HaJU4YWe BCTYMHUBIIEr0 B 3aKOHHYIO CHIIY peLIeHMs cyla, Mo xaiobe o
TOM JXe MpeaMeTe U MO0 TeM XK€ OCHOBAHUSIM;

mojada >XajaoObl JIUIIOM, MOJTHOMOYHMS KOTOPOro He MOATBEPXKIEHBI B
nopsiJIKe, yCTAaHOBJIEHHOM 3aKOHOAaTelbCcTBOM Poccuiickoi denepauuy;

HaJlM4yhe pelieHus Mo Xajlol0e, MPUHSTOTO paHee B COOTBETCTBUHU C
TpeOOBaHUAMHU HacTOSIUX [IpaBuUI B OTHOLIEHHH TOTO XK€ 3aABUTEN U IO
TOMY e MpeaMeTy KaJ00bl.

137. YHmoJIHOMOYEHHBIM Ha pacCMOTpeHUe KanoObl OpraH BIIpaBe
OCTaBHUTH XKayo0y 6e3 oTBeTa B CAEAYIOLIUX CIydasix:

HaJlu4yhe B jXajo0e HeUEeH3YpPHBIX JTUOO OCKOPOUTEIbHBIX BBIPAXEHUH,
yIpo3 KU3HU, 3[I0POBbIO0 U MUMYIIECTBY JOJIKHOCTHOTO JIMLA, & TAKXKE YJIEHOB
€ro ceMbH;

OTCYTCTBHE BO3MOXHOCTH TMpPOYUTATh KaKyro-IHMOO 4YacTb TeKcTa
kajao0bl, HaMUIIHIO, UMS, OTYECTBO (NIpU HAJIUYMHK) U (UJIM) MOYTOBBIA aapec
3asBUTEJNIs, yKa3aHHbIE B Xkaobe.

ecld B NMUChbMEHHOM OOpallleHWH He yKa3zaHbl (aMuius TpaxJaHUHA,
HaIpaBUBIIETO OOpallleHue, U TMOUYTOBBIA ajapec, M0 KOTOPOMY JAOJKEH OBITh
HalpaBJ/ieH OTBET Ha oOpalleHue;

eclii kaynoba mojaHa 3asBUTENIEM B OpPraH, B KOMIIETEHIIMIO KOTOPOro He
BXOJUT NPHUHSTHE pEeUIEHUs MO Xkajobe. B 3ToM ciydyae B TeyeHue 3 pabouux
IHEW cO JHS ee perucTpalrd YKa3aHHBIM OpraH HampaBiseT Xaloly B
YIOJHOMOYEHHBIH Ha €€ pacCMOTpeHHe OpraH U B MUCbMEHHOU (opme
HHGOOPMUPYET 3asBUTENIS O NIepeHAaNpaBICHUHU KaJl00BbI;

€CcIi B TMHUCbMEHHOM OOpallleHUH 3asiBUTENsl CONEPKUTCS BONPOC, Ha
KOTOpPBI €My MHOTIOKPAaTHO [aBaJUCh IMUCbMEHHbIE OTBETHI IO CYLIECTBY B
CBSI3M C paHee HampapJisieMbIMH OOpalleHUSIMU, U IIPU 3TOM B OOpallleHUH He
IPUBOJSATCS HOBbIE JOBOJBI MU 00CTOATENbCTBA, [J1aBa ropoacKoro okpyra
Pomane, opraHu3zallMOHHO-NPaBOBON OTAe] AJMHHUCTPALMH TOPOJCKOro
okpyra Pomanb, QOKHOCTHOE JIHLO JUOO YNOJHOMOYEHHOE Ha TO JIHULO
BIIpaBe MPUHSITH pelIeHHe O 0€30CHOBATE]bHOCTH OUepeIHOro OOpallleHUs U
NpeKpalleHuy MEePenucKu C 3asBUTENEM I10 JaHHOMY BONpPOCY IpPU YCIOBUH,
4TO yKa3zaHHOe oOpalleHUe U paHee HampaBisieMble OOpalleHUs] HAIllpaBIIsAIUCh
B OpraHU3allMOHHO-IIPABOBOM OTAe] AJMUHHUCTpPAlLlMA TOPOJACKOr0 OKpyra
Pomanpe uau oqHOMY M TOMY € AOJKHOCTHOMY juuy. O NaHHOM pelIeHUHU
yBEJJOMIISIETCSI 3asIBUTEJb, HAlPaBUBILIUNA OOpalleHue;



eclIM OTBET [0 CYLIECTBY IOCTABICHHOTO B OOpallleHWH BOIpOca He
MOXKeT ObITh  JaH  0e3  pasrjialieHus  CBEACHUH,  COCTaBIIAIOIIMX
rocy/lapCTBEHHYIO MM HHYIO OXpaHseMylo (enepalbHbIM 3aKOHOM TaiHY,
rpakJaHuHy, HallpaBUBIIEeMy oOpallleHHe, cooOmaercs O HEBO3MOXHOCTH
JaTh OTBET IO CYIIEeCTBY IIOCTaBJIEHHOTO B HEM BOIpOca B CBI3H C
HEIOMYCTUMOCTBIO pa3riallleH!s] YKa3aHHbIX CBEIEHUH.

Pe3ynbTaT paccMOTpeHUs Kalo0bl

138. Ilo pe3ylibTaTam paccMOTpeHUs obOpalieHus Kao0bl
AIIMUHUCTpaIUsI TOPOJICKOr0 OKpyra Pomans NpuHUMAET OQHO U3 CIEAYIOUINX
peLIeHUN:

1) ynoBieTBopsieT xayno0y, B TOM 4YHcCie B (hopMe OTMEHBI NPUHITOTO
pelleHus,  HUCIPaBJICHUsS  JOMYLIEHHbIX  OpPraHoM, IIPEeAOCTaBISIOIIHAM
MYHHUIMUIAIBHYIO YCIYTy, ONMeYyaToKk M OWMOOK B BBIJAHHBIX B pe3yJIbTaTe
Mpe0CTaBlIeHUss MYHULMIIAIBHOW YCIYyrHM JOKYMEHTax, BO3BpaTa 3asiBUTEIIO
JICHEXXHBIX CPEJCTB, B3MMaHHWE KOTOPBIX HE MPEeAYyCMOTPEHO HOPMATHBHBIMHU
npaBOBBIMU akTamu Poccuiickoit ®enepalvy, HOPMAaTHUBHBIMHU IIPaBOBBIMHU
akTaMd MOCKOBCKOW 00J1acTH, MYHULMIAIbHBIMUA MPAaBOBBIMHU aKTaMH, a
TaKXe B UHbIX (popmax;

2) oTKa3bIBaeT B Y/IOBJIETBOPEHUHU JKATOOBI.

[Topsinox UHGOPMUPOBAHUS 3aIBUTES
0 pe3yJibTaTaX pacCMOTPEHUS sKaa00bl

139. He no3aHee naHs, CIEOyIOLIEro 3a JHEM IPUHIATUSA pelIeHus,
3a9BUTENII0 B IHUCBMEHHOW MIJIM 3JEeKTPOHHOW (¢dopme HampapiseTcs
MOTHBHUPOBAHHBIM OTBET O pe3yJibTaTax pacCMOTPEHUS JKaT00bI.

[IpaBo 3asiBUTEJISI HA MTOJIydeHUEe UHPOPMALUU U JOKYMEHTOB, HEOOXOAUMBIX
171s1 0OOOCHOBAHUS U PACCMOTPEHHUS JKATT00bI

140. 3asBuTenb MMeeT IMpaBO Ha IOJYYEHUE HCYEpIbIBAOLIEH
uHpopMallud U JOKYMEHTOB, HEOOXOAUMBIX JJs OOOCHOBaHHS H
paccMOTpeHUsl KaJ00bl.

141. Mudbopmanusi U JOKYMEHTHI, HEOOXOMUMBbIe IJIi OOOCHOBAHUS HU
paccMOTpeHus KanoObl pazMelnarTcss B AIMUHUCTPALUU FOPOJCKOr0 OKpyra
Pomane ¥ MHOTO(QYHKIMOHAJIBHBIX IIEHTpaX, Ha OQUUUAIbHOM caiTe
ropojickoro okpyra Pomans MockoBCKOH 007acT U MHOTO()YHKLIMOHAIBHBIX
HeHTpax, Ha EnuHOM nopTaie rocylapCTBEHHBIX M MYHULMIAIBHBIX YCIYT,
[Toprane rocy1apCcTBEHHBIX U MyHULMITANBHBIX YCIyr MocCKOBCKOH o0acty, a
Tak)Ke MOXeT ObITh cooOlIeHa 3asBUTENI0 B YCTHOM W/WIM INUCBMEHHOMU

bopme.

[Topsimok 06kaJoBaHUs pPeLIeHHS 0 )kKanobe



142. 3asBurens BmpaBe  00XaloBaTh  pemIeHHs IO  XKajlobe
BBILLIECTOSIIIIUM JTOJ>KHOCTHBIM JIULIAM.

143. B cayuae yCTaHOBJEHHS B XOJ€ MJIM IO pe3ylbTaTam
paccMOTpeHus &Kas100bl MIPU3HAKOB cocTasa aJIMUHUCTPATUBHOIO
NpaBOHAPYILIEHUS WM MPEecTyIJIeHUs AJIMHUHHUCTpalUs TOPOJICKOro OKpyra
Pomane B yCTaHOBIEHHOM THOpsAKE  HE3aMEMIMTENIbHO  HalpaBJsieT
UMEIOLIMECS] MaTepUalbl B OpraHbl IPOKYpPaTyphl.

144. 3BasgBuTenbr HWMeeT MPaBO Ha I[OJydeHHe HUHPOpMauuu U
JOKYMEHTOB, HEOOXOTUMBIX I OOOCHOBaHUSI U PACCMOTPEHUS KanoObl, pU
YCJIOBHM, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE HHTEPECHI
APYTHX JIMI M 4YTO YyKa3aHHble JOKYMEHTBl HeE COJep)KaT CBeIeHUs,
COCTaBJISIIOLIINE rocyJ1apCTBEHHYIO WU UHYIO OXpaHsIeMYIO
3aKkoHoaaTelbcTBOM Poccuiickoit denepanuu TaHy.

145. Tlpu nonadve >xajoObl 3asiBUTEJb BIIpaBe MOJYYUTh CJEAYIOUIYIO
UHPOPMALIHIO:

MECTOHAaXO0XIECHHUE OpraHu3alMOHHO-IIPABOBOr0O oTAena
AJIMUHHUCTpallMU TOpOACKOro okpyra Pomans;

nepedyeHb HOMepoB  TeledOHOB sl  TOJy4YeHHUsS] CBEIEeHUH o
MPOXOXKIECHHUH MPOLEAYP MO PACCMOTPEHHUIO KaTOOBI;

MECTOHAaXOXXJICHHEe OpPraHOB MECTHOTO CaMoOyIpaBjeHHUs, (aMUuy,
UMeHa, oTdyecTBa (MpU HAJIWYMHU) U JOJDKHOCTH UX PYKOBOJHUTEIEH, a TaKKe
JOJDKHOCTHBIX JTUII, KOTOPBIM MOKET OBITh HallpaBlIeHa kajooa.

146. Tlpu monave xanoObl 3aMHTEPECOBAHHOE JIUIO BIPABE MOIYYUTH B
OpraHu3allMOHHO-TIPAaBOBOM oTAele AJIMHHUCTPAIlMA TOPOACKOro OKpyra
Pomane Komuu [AOKYMEHTOB, NOATBEPXKAAOIIMX oOOXalyemoe JelcTBUe
(OGe3nericTBHE), pellIeHUE JOJKHOCTHOTO JIULIA.

CnocoObl HHGOPMHUPOBAHUS 3assBUTENIEH O MOPSAKE MOJAYU
U PACCMOTPEHUS JKAJIOObI

147. WMudpopmupoBaHue 3asiBUTEIEH O NOPSIAKE MMOJAAYNU U PACCMOTPEHUS
kanoObl Ha pellleHus U neicTus (6e3nelicTBUe) AIMUHUCTPALUU FOPOICKOTO
okpyra Pomanb, NOJKHOCTHBIX JHUI AJMHHUCTPALUM TOPOACKOIO OKpyTra
Pomank, MyHUIUNAIBHBIX  CIYyXallUX, OCYILIECTBISETCS IOCPEICTBOM
pasmeleHuss HMHGOpMaUMM Ha CTEHAAaX B MeCTax IIpelOoCTaBICHUSA
MYHULUNAIBHON yclIyru B AJMHUHHCTpPalLMUM TOPOACKOTo okpyra Pomane u
MHOT'O(YHKLIMOHAJbHOM LIEHTpPEe, Ha OQULUAIBHOM CalTe rOpOACKOro OKpyra
Pormrane MockoBCKO# 0071aCTH U MHOIO(QYHKIIMOHAJIBHOTIO LIeHTpa, Ha EnuHoM
nopraje TroCyJAapCTBEHHbIX W  MYHULMIIAIBHBIX ycayr ©  Ilopraie
rOCyJIlapCTBEHHBIX U MYHHULMIAIbHBIX yclyr MOCKOBCKON 001acTH, a Takke
MOJKeT OBITh COOOIIIeHA 3asIBUTEINIO B YCTHON U (MJIM) NUCBbMEHHOU (opMme.



[Tpunoxenue Nel

CnpaBouHasi HHpOpMaLUs
0 MecTe HaXOoXAeHus, rpaduke paboOThl, KOHTAKTHBIX Tele(poHaX, apecax
3JIEKTPOHHOM MOYTHI OpraHa, MpeaoCTaBsIOUIero MyHULUIAIbHYIO YCIYTY,
CTPYKTYPHBIX MOJpa3AeleHuil oprata, npeJoCTaBIIsOMEero My HUIUIaIbHYIO
yCIyTy, MHOIO(YHKIIMOHAIBHBIX LIEHTPOB U OpraHU3alui, y4acTBYIOIIHUX B
Mpea0CTaBIeHHH MyHULUITAIBHON yCIyTH

1. AnmMuHHCTpanus ropojackoro okpyra Pomane MockoBckolt obnactu

Mecto HaxoxaeHUs AIMHUHHUCTpAUUM TOpPOACKOro oxpyra Pomans
MockoBcko#t obOmactu: 140730 ropon Pomans, MockoBckas 0071acTh,
yin.Kocsikosa, 1.9

['padux paboTrel AIMUHUCTpALlUU TOPOACKOTO OKpyra Pomans
MockoBcko# obnacTu:

[TonenensHuk: Bpewms pabotsl: ¢ 9-00 go 18-00
O6en: ¢ 13-00 no 14-00

BTopHuk: Bpewms padoTtsr: ¢ 9-00 no 18-00
O6en: ¢ 13-00 mo 14-00

Cpena: Bpewms pabotsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

YeTBepr: Bpewms paboTsr: ¢ 9-00 no 18-00
O0Gen: ¢ 13-00 no 14-00

[IsTHUUA: Bpewms paboTtsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

Cy66orTa: BBIXOJHOU JI€Hb.

Bockpecenbe:  BBIXOJHOMU J€HbD.

['padux mnpuema 3asBuTene B AJMHUHUCTPAUMU TOPOJICKOTO OKpyra
Poumranr MoOCKOBCKOM 001acTH:
[TonenensHuk: Bpewms pabotsi: ¢ 9-00 no 18-00
Ob6en: ¢ 13-00 mo 14-00

BTopHuk: Bpewms padotsr: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

Cpena: Bpewms pabotsr: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

YeTBepr: Bpewms padots: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

[IsTHULA: Bpewms padoTtsr: ¢ 9-00 no 18-00
O6en: ¢ 13-00 go 14-00

Cyb66ora: BBIXOJHOU JIEHb.

BockpeceHbe:  BBIXOJHOM JI€Hb.

[TouToBhIii agpec AAMUHHUCTpALMHU ropoackoro okpyra Pomans:140730,
ropojackoi okpyr Pomrans, MockoBckast o61acts, yi.Kocsikosa, 1.9.

KonTakTHbill Tenedon: 8(49645)51-185.



OdunumanpHpli  calT AJIMUHUCTpAaUUMU TOPOJACKOro okpyra Pormrans
MockoBckoit obnactu B cetu MuTepHeT: www.roshaladm.ru.
AJnpec 3J1€KTPOHHOM MOYThl AJMUHUCTPALIMU TOPOJACKOro okpyra Pommaib
MocxkoBckoii obactu B cetn MiHTepHeT: priemnaya@roshaladm.ru
2. OpraHu3alMOHHO-IIPABOBOUW OTAeN AIMHUHUCTPALUU TOPOACKOTO
okpyra Pomainb
Mecto HAXOXKIeHUSI OpPraHu3alluOHHO-IIPABOBOTO oTAena
AIMHUHUCTpaluu ropojackoro okpyra Pomane MockoBckoit o6mactu: 140730
ropoa Pomans, MockoBckasi obnacts, yn.Kocskosa, 1.9
['pacduk paboTel AIMHUHUCTPALUHU FOPOACKOr0 OKpyra Poians:

[TonenenpHUK: Bpewms pa6otsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

BtopHuk: Bpems pa6otsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

Cpena: Bpewms pabotsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

Yerrepr: Bpewms pabotsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 o 14-00

[IsTHHULA: Bpewms padotsi: ¢ 9-00 no 18-00
O6Gen: ¢ 13-00 no 14-00

Cy60ora: BBIXO/IHOU JI€Hb.

Bockpecense: BBIXOJHOU J€Hb.

['padux npuema 3asBUTEIEH B OpPraHU3alMOHHO-NIPABOBOH OTHEN
AJIMUHHUCTpalUU TOPOACKOro okpyra Pomans:

[ToHenenbHUK: Bpewms pabotsl: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

BropHuk: Bpewms pabotsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 no 14-00

Cpena: Bpewms pabots: ¢ 9-00 go 18-00
O6en: ¢ 13-00 o 14-00

Herrepr: Bpewmst pa6otsl: ¢ 9-00 no 18-00
O6en: ¢ 13-00 o 14-00

[IsaTHHUA: Bpewms pabotsi: ¢ 9-00 no 18-00
O6en: ¢ 13-00 go 14-00

Cyb66ora: BBIXOJHOMU J€Hb.

Bockpecensbe: BBIXOJTHOU JI€Hb.

[ToutoBelli agpec AAMHHUCTpaUUU ropoackoro okpyra Pomans:140730,
ropojackoit okpyr Pomans, MockoBckast o0nacts, yia.Kocskosa, 1.9.

Konraktubid Tenedon: 8§(49645)51-185.

OdwvuanbHpld  caT AJIMHUHUCTpPALlMM TOPOJICKOro oOKpyra Pomanp
MocxkoBcko#t obnactu B cetu MaTepHEeT: www.roshaladm.ru.

AJllpec  BIEKTPOHHON  MOYTHI  OpPraHW3al[MOHHO-TIPABOBOIO  OTHEJa
AIMUHUCTpAallUd  ropojackoro okpyra Pomans B cetu HMHTepHer:



ob_otdel@roshaladm.ru

3. MyHuuunanbHoe Ka3&éHHOe ydpeKJeHHe ropoAcKoro okpyra Pomais
MockoBckoli  obmact  «Pomanbckuit  MHOro(YHKIMOHAJIBHBIA  LIEHTP
peJOCTaBIEHUs] TOCYIapCTBEHHOW W MYHHIMIAIBHOM yciyr» (namee —
MHOTO()YHKIIMOHAJIBHBIA LIEHTP).

MecTo HaxoXaAeHHsT MHOroGyHKIHOHaIbHOTO IeHTpa: 140730, r.Pomans,
MockoBckoi o6act, yia.OKTa6pbcKo#t peBotonuy, 1.42/2.

I'pachuk paboTel MHOTOQYHKIIMOHAIBHOI'O LIEHTPA:

lonenenpuuk: Bpewmst pa6otsr: ¢ 8-00 no 20-00
BTopHuk: Bpewms pabotsi: ¢ 8-00 no 20-00
Cpena Bpewms pabotsi: ¢ 8-00 no 20-00
Hernepr: Bpewms pabotsi: ¢ 8-00 no 20-00
[IsTHULA: Bpewms pabotsi: ¢ 8-00 no 20-00
Cy060ora Bpewms pabotsi: ¢ 8-00 no 20-00
Bockpecense: BBIXO/IHOU JI€Hb.

ITouroBerii  ampec: 140730, r.Pomans, MockoBckoli  obnacTy,
yi1.OKTIOpbCKOM peBoTOLUH, 1.42/2.

Tenedon Call-uentpa: 8(49645)90-088

OdunpanpHpli calT MHOTO(DYHKIIMOHAIBHOIO LIEHTpa B ceTU VHTepHeT:
www.mfcroshal.ru

Anpec BIEKTPOHHON MOYTHl MHOrO(GYHKLHOHAJBHOI'O IIEHTPAa B CETHU
WurtepHer: mfc-roshalgo@mosreg.ru.




[Tpunoxenue Ne2

bnok- cxema
Ipe0CTaBIIEHHs] MyHHUIUIIAIbHON YCIyTH 110 BblJade pa3pelleHud Ha
BCTYIUIEHHE B Opak JIMLaM, JOCTUTIIMM BO3pacTa IIeCTHAIUATH JIeT, Ha
TePPUTOPUU ropoAcKoro okpyra Pomanb

~

Hauyano npenocTasiieHuss MyHULIMNATbHON yCITyTH

—

]

|

3asBAEHUE U i
l'[pHIIaI‘aCMbIC K

HEMY JIOKYMEHTBI |

aneM 3adABJICHUA W MpHUJIara€MbIX K HEMY JOKYMEHTOB

S

Perncrpauuﬂ 3asBJICHHUSA W MpHJIara€MbIX K HEMY JOKYMEHTOB

[TpuHATHe pelieHus o NpeaocTaBaeHnH (06 0TKa3e B MPeIOCTaBIEHHN)
MYHHULIMIAIbHON YCITyTH

Hanuuune ocHOBaHMIA 15t
0TKa3a B MPEA0CTaBICHUH
MYHHLMIAIbHON YCIYTH

Ja HET

Y Y
Bbinaua (HarpaBieHne) 3asBUTEIIO
pe3yJsibTara npeaocTaBaeHHs
MYHHULMNANbHOM ycnyru (pa3pelueHus Ha
BCTYyTJIEHHE B Opak )

Bbinaua (HanpasiieHHE) 3aABUTENIO
nucbMa 00 0TKase B NPeAO0CTaBIEHUN
MYHHULHNAIbHON yCIyru




ITpunoxxenue Ne3

O6pa3eu 3asABJICHUS O MMPEAOCTABJIICHUU MYHHHI/IHaHBHOﬁ yciayru

B AnMuHUCTpalKIo TOpOJACKoro okpyra Poians
oT (PHUO necoseputennonemne2o 1uya)

MPOXKUBAIOIIEro (ei) 1o aapecy:

JaTa poXKaeHUs
nacrnopT (cepusi, HoMep)
BBIJIaH (KeM, Korza)

3asiBlIeHUE
[Ipomy paspemnTs MHE 10 AOCTH)XEHHSI BO3pacTa BOCEMHAJIATH JIeT
BCTYTIUTH B
Opak ¢ rp.
JlaTa poXKIACHUS , IPOXKUBAIOIIIUM (€ ) .
MacropT BbIJaH (Koraa, KeM)

[0 IpUYHHE

ITOAIIUCH

[Ipoly pa3pelnts MHE BCTYIUTh B Opak ¢ rp.
JI0 IOCTUKEHHUS UM (€10) BOo3pacTa BOCEeMHAIaTH JeT.
JaTa poXKJIeHUS , MPOXKUBAIOILIUM(asT)
NacropT BbIaH (KOTaa, Kem)

I10 IMPUYHHE

ITIOAITHUCH

B cooteerctBun ¢ denepanbHbiM 3akoHOM OT 27.07.2006 No 152-03 «O nepcoHalbHBIX
JaHHBIX» Jaro coriacke Ha oOpaboTKy (cOop, CHCTEMATH3aLMIO, HAKOIJIEHHe, XpaHEeHHEe, YTOYHEHHE,
MCIIOJIb30BAHWE, pAcNpoCTpaHeHHWe (B TOM uMcie TMepenady), oOe3nuvMBaHHe, OJIOKHPOBAHHE,
YHUUTOXKEHHE) CBEIEeHHMH, YKa3aHHBIX B HACTOSILIEM 3asBICHUH W MPHUIaraeMbiX JOKYMEHTaX, C LEIbIO
BBIJIauH pazpelueHus Ha BCTYIJICHHE B Opak
C

Cornacue IeHCTBYET B TEUEHHE Trofa CO AHs MOAMMCAHMUS HACTOALIErO 3asiBEHHS.
MHe pa3bsACcHEHO, UTO JJaHHOE COIVIaCHe MOXKET ObITh OTO3BAHO MHOIO B MUCHMEHHOH (opMme.
" ! 20 roga

MOJIHUCH pacmnppoBKa MNOAMKCH
B coorBercrBun ¢ denepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O  mepcoHalbHBIX
JlaHHBIX» Jato corjacke Ha o0paboTky (cOop, cHCTeMaTH3alMIO, HAKOIUICHHe, XpaHEeHHe, YTOUHEHHE,
MCMONb30BaHWE, pAcrnpoCTpaHeHHe (B TOM 4ucie — Mmepefady), 0Oe3nM4YMBaHWe, OJIOKMpOBaHME,
YHHYTOXKEHHE) CBEIEHHMH, YKAa3aHHBIX B HACTOSLUEM 3asBJIEHHH W MPUIIAraeMbIX JOKYMEHTAX, C LIEIbIO
BbIJJa4H paspeLleHHs Ha BCTYIUIEHHE B Opak ¢




Cornacve aelicTByeT B TeueHHe | roaa co JHs MOANMMCAHKs HACTOSLLETO 3asBICHUS.
MHe pa3bACHEHO, YTO JAaHHOE COMIacHe MOXKET ObITh OTO3BAHO MHOIO B MUCbMEHHOU hopMme.
a " 20 roga

TIOINUCh pacunppoBKa MOANUCH
Pe3ynpTar MyHHIUIIAIBHON YCIIyTH BBIAATH CIEAYIOIIHUM CIIOCOOOM:

[l mocpeacTBOM JIHYHOTO oOpamienus B *HanMeHoBanue OMC*:
O B popMe 3JTEKTPOHHOTO JOKYMEHTA;

B popme JOKyMeHTa Ha OyMa)KHOM HOCHUTEIIE;

[TOYTOBBIM OTIPAaBJICHUEM Ha aapec, yKa3aHHbIA B 3asBJICHUM (TOJIBKO Ha

OyMa)KHOM HOCHUTEIE);

[l oTmpaBJIeHHEM IO 3JEeKTPOHHOH moute (B popme 3JIEKTPOHHOTO JOKYMEHTA H
TOJIBKO B CJIydasix MpsIMO MPETYyCMOTPEHHBIX B AEHCTBYIOIIUX HOPMATHBHBIX
MPaBOBBIX AKTax);

[l MOCPeaCTBOM JIUMYHOrO oOpamieHuss B MHOroO(QyHKIIMOHAIBHBINA LIEHTP (TOJIBKO
Ha OyMaKHOM HOCHTEJE);

[J mocpeJCTBOM HalpaBieHUs uepe3 EIMHBI mopTal rocylapCTBEHHBIX H
MYHHUIHIIATBHBIX YCJIYT (TOJBKO B (pOpME JIEKTPOHHOT'O JOKYMEHTA);

[l mocpeacTBoMm  HampaBieHuss depe3  llopranm  rocymapCTBEHHBIX  H

MYHHUIHITATBHBIX YCIYT (TOJIBKO B (hOpME 3JIEKTPOHHOIO JOKYMEHTA).

<<O0paTHasi CTOpOHA 3asBICHUS>>

OTMeTKa O KOMILIEKTE JOKYMEHTOB (IIPOCTABJISIETCS B ClIydae OTCYTCTBHUS OJHOTO
i  Oojee M3  JOKYMEHTOB, HE€  HaxOJSIIUXCS B  PacCIOpsDKEHHH  OPraHoB,
MPEI0CTABIISIFOLINX rocyJ1apCTBEHHBIE HJTH MYHUIIUTIQIBHBIE YCIIYTH, 1160
MOJIBEIOMCTBEHHBIX OpraHamM TOCYJapCTBEHHONW BJACTH MJIM OpraHaM MECTHOIO
caMOYTpaBJIEHUSI OpraHu3aludi, YyYacTBYIOIIUX B MPEAOCTABIEHUH MYHHULIHUIIAIbHON
YCIIYTH):

O npeacTaBieHMH HE IIOJHOIO KOMILJIEKTa JAOKYMEHTOB, TpeOyromuxces s
NpPENOCTABIECHUS! MYHHULHMIIAJBHONW YCIAYrH M IPEACTaBISIEMBIX 3asBUTEJIEM, TaK Kak
CBEJEHUsI 110 HHUM OTCYTCTBYIOT B paclHOpsOKEHHHM OpPraHoB, IIPeJOCTaBIISIIOIINX
roCyIapCTBEHHBIE MM MYHULIHNAIbHBIE YCIYrd, JHOO TMOJABEIOMCTBEHHBIX OpraHam
rOCyJapCTBEHHOW BJIACTH MM OpPraHaM MECTHOTO CaMOYNpAaBJIEHHSI OpraHU3aldi,
Y4aCTBYIOIIMX B MPEIOCTABICHUH MYHUIIUNIATIBHOW YCIIYTH, TPEeayIpPExkKICH.

" n

20 rona

MOAMKCh paciuudpoBka NOANUCH




